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CSIMS V2.0 & V2.1 Spring Workshop Handout

Open the CSIMS V2.0 training application link.
Login to CSIMS Training Site.
First time Login.
CSIMS V2.0 User Update Profile.
CSIMS V2.0 User Logout.
Calendar function.
New Home Page Charts function.
Favorites
Cost-Share Menu function.
a. Annual Program Setup
i. CS-2 District Program Setup
ii. CS-2 District Program Ranking Worksheet Setup
b. Annual Program Reports
i.  CS-2 District Program Report
il.  Project Type Practice/Component Report
c. Ranking Worksheet
i. Ranking Worksheet Groups
ii. Ranking Worksheet for Individuals
iii. Ranking Worksheet Report
d. Ranking Worksheet Report
e. Landowner Information Table.
f. Landowner Report.
g. Contracts function.
i. Contract Setup and Payment.
ii. Encumbered Contract Setup and Payment.
iii. County Contract and Payment Read Only.

10. Buffer

a. Buffer Admin

b. Buffer Report

c. Buffer Voucher Report

d. Buffer Program Users Guide



11. Conservation Districts Menu function.
a. Employee Forms
i. Employee Information Form - Hold
ii. Employee Oath Form
b. Employee Reports - Hold
1.  Employee Reports
ii.  Employee Wage Report
c. Supervisor Forms
i.  Supervisor Information Form
ii.  Supervisor Election Results Form — Hold
iii.  Supervisor Oath of Office
d. Supervisor Reports
1. Result of Election — Hold
11. Supervisor Reports - Hold
e. Kansas Conservation Districts
i.  District Information Form.
ii.  District Conservationist Information Form.
iii.  Kansas Conservation District Directory.
f.  Annual Meeting Form.
g. Annual Meeting Report.
12. Reports Menu Function
1. County Ledger Report
11. CS-1 District Allocation Report
iii. CS-1 County Cancellation Report
iv. Voucher Report
V. Year End Report
13. Resources Menu Function.
a. CSIMS Users Guide — Hold
b. Program Manual.
1. Chapter 1 — Programs Overview.
ii.  Chapter 2 — General Policies and Guidelines.

iii.  Chapter 3 — Local Program and Contract Procedures.
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iv.  Chapter 4 — Practices and Components.
v.  Chapter 5 — Livestock Waste Management Provisions.
vi.  Chapter 6 — NPS Pollution Control Special Provisions.
vil.  Chapter 7 — Irrigation Provisions.
viii.  Chapter 8 — Riparian and Wetland Protection Program.
ix.  Chapter 9 — Kansas Water Quality Buffer Incentive
c. Kansas Conservation District Handbook
1. Administrative Section
1) Division of Conservation Overview.
2) Preface.
3) Chapter 1 — State Conservation Commission and Conservation Districts.
4) Chapter 2 — Conservation District Supervisors.
5) Chapter 3 — Board Meetings.
6) Chapter 4 — Conservation District Annual Meetings.
7) Chapter 5 — Financial Management.
8) Chapter 6 — District Operations.
ii.  Personnel Section
1) Chapter 1 — Personnel Management Responsibilities.
2) Chapter 2 — Determining Workload and Staffing Needs.
3) Chapter 3 — Recruitment and Employment.
4) Chapter 4 — Qualification Standards.
5) Chapter 5 — Position Description and Performance Appraisals.
6) Chapter 6 — Employee Compensation
7) Chapter 7 — Employee Training.
8) Chapter 8 — Employee Relations.
9) Chapter 9 — Personnel Services.
10) Bibliography.
ii.  QuickBooks for Conservation Districts.
iv.  Kansas Conservation District Supervisors Handbook.
v.  NRCS/Electronic Field Office Technical Guide (eFOTG).
vi.  NRCS Practice Cost Data.
vii.  Helpful Links.



CSIMS V2.0 & V2.1 Training Users Guide

1. Open the CSIMS 2.0 training application link provided in the October 23, 2018 e-mail.

2. First time Login:
a. Use the work email address and your CSIMS password.

b. You will be directed to setup the security questions and new password.

The screens will look like this:

% Cost - Share Information Management System (CSIMS)

i 3

Remember

& New User = Forgot Password?

@ Help

[# CSIMS User Security Questions Setup

Your Question1

[ Answer A [ Confirm Answer

>

v Answer 4 [ Confirm Answer

s

Your Question3 v

Your Question2

[Answw ¥, [i:am’!ml Answer

?
a [(.ow:rlm) Password

[ Password

7 Atleast one letter & one numbe 7 Atleast one capital letter 7 At least one special character [-,!.@#.5,%..8," ~=....,] 7 Be at least & characters

“




3. Forgot Password Function.

The screens will look like this:

@ Cost - Share Information Management System (CSIMS) Kansas

Login Here

Remember

Login
& New User * of Forgot Password?

@ Help

& Forgot Password?

Work Email =

—

@, Forgot Password?

Work Email
[ county@ks.gov =

Continue »

Close

Your Question1
[ What is the name of your first pet ?

2]
‘Your Question? N
2]

[ Answer

I What is your mother's maiden name ? [ Answer

Your Question3
[ What was your first car 7 %] [ Answer

— I




\Work Email
[ county@ks.gov

| ctose |

Your Question 1
What is the name of your first pet ?

Your Question2
[ \What is your mother's maiden name 7

YYour Questiond

&, Forgot Password?

Answer

Continue »

1

Answer

K

Anzwer

What was your first car ? [1

| Close ‘

[Passwnm ‘ a, [ Confirm Password

7 Atleast one letter & one numbe
o7 Atleast one capital letter

7 Al least one special character [~.!,@.#,5.%,%.8.7,
7 Be at least 8 characters

4. User Password Change Function. This can be performed after successful login to CSIMS.

The screen will look like this:

County Cost - Share Information Management System (CSIMS) Kansa

t-County
: AL Favorites Cost Share » Conservation Districts ~ Reports « Resources »

@ Change Password I
& Update Profile

£ Important Dat

Work List Message Board
December 2017 @ Logout g
Si Mo T | Wel| TH | Br + Complete CS-2 approvals » FY 2018 Program Wanuals will be available on April 15 2017
Ll + 25 NPS contracts are submitied for approvals » KACD-ED State Conference, May 2-3, 2017, Saiina, KS.
8] 4|56 7|8 |G + 12 WR contracts are ready for payments + SCC-KACD Joint Meeting, August 6-7, 2017, Graensburg, KS.
AL R R o + 18 RW contracts are submitted for cancelation » FY 2018 Message 4
1718 19 20 21 2 23 Read Wore Read More
2425 26 2 28 28 3
31
Forums Cost-Share Tools/Documents

January 2018

Su Mo Tu We Th Fr Sa + Board Meefings » State Cost-Share + Total Water Plan Funds

&, Change Password

Password

[ Confinn Password

¢ Atleast one letter & one number
¢ Atleast one capital letter
> Atleast one special character [ L@.#,5.% %8, -

7 Be at least 8 characters

ﬁ




5. User Update Profile function. This can be performed after successful login to CSIMS. All
security questions or password can also be updated here.

The screens will look like this:

County Cost - Share Information Management System (CSIMS) Kénsag

o _ Favorites Cost Share ~ Conservation Districts ~ Reports ~ Resources ~

£ mportant Dat @& Change Password
& Update Profile E
pa Work List Message Board
December 2017 @ Logout
Su Mo Tu |We | Th Fr @S e O aoprovals » FY 2018 Program Manuals wil be avaiable on April 15 2017.
1|2 » 25 NPS contracts are submitted for approvals » KACD-EQ State Conference, May 2-3, 2017, Salina, KS_
3|8 )8 | » 12 WR contracts are ready for paymenis + SCC-KACD Joint Meeting, August 6-7, 2017, Greensburg, KS.
RO OF T $15 [ 516 » 18 RW contracts are submitted for cancalation » FY 2018 Message 4
17 18 19 20 21 22 23 Read More Read More
24 25 26 27 28 29 30
31
Forums Cost-Share Tools/Documents

January 2018

& Update Profile

County Name : Scell Email :county@ks.gov Explanation for Registration : Dummy text dummy fext dummy text dummytext

First Name Last Name Job Tittie
[Ma. [A | a [A | & [ Test v @
Your Question Confirm Answer
[ What is the name of your first pet 7 [ 1 i
Your Question Confirm Answer
[ What is your mother's maiden name ? [ 1 v
Confirm Answer
v
Confirm Password

Your Question Answer
[ What veas your first car 7 [ 1 [ i
Password
[ [ ‘ %

Do you want to_Change Password?
> At least one letter & one numbe ¢ At least one capital letter 7 At least one special characler [~,!,@.#.5,%5,%,8,",-=,..;, > Be at least 8 characters

(o) J—

6. User Logout function. This can be performed after successful login to CSIMS.

The screen will look like this:

Depurmers of Agricuburs
Diviriesof Comervosion

@ County Cost - Share Information Management System (CSIMS) Kansas

Favorites Cost Share v Conservation Districts v Reporis v Resources v

’ . @, Change Password l
Important Dates
& Update Profile 2
b Work List Message Board
s © o
Su | Mo | Tuilwe:] Th ['F¥ omplete CS-2 approvals » FY 2018 Program Manuals will be avaiiable on April 15 2017.
251E2 » 25 NPS contracts are submitted for approvals » KACD-EO State Conference, May 2-3, 2017, Salina, KS.
3|[4|5|6|7(8]|9 » 12 WR contracts are ready for payments » SCC-KACD Joint Meeting, August 6-7, 2017, Greensburg, KS.
AoiAfia2d I35 57116 » 18 RW contracts are submitted for cancelation » FY 2018 Message 4
17 /18 |19 20 21 |22 |23 Read More Read More
24 25 2 27 28 29 30
3
Forums Cost-Share Tools/Documents

January 2018



7. New Calendar function. This can be performed after successful login to CSIMS. All events
are entered by Division of Conservation (DOC) staff and can be displayed on the Home Page
for three months (Previous month, Current month and Next month) period only. Click the
Important Dates to see full year calendar and previous year events also.

The screens will look like this:

County Cost - Share Information Management System (CSIMS)

Favortes  CostShare v  Conservation Districts v  Reports v  Resources ¥

e -

December 2017 Work List Message Board
Su Mo Tu We Th Fr Sa » Complete CS-2 approvals + FY 2018 Program Manuals will be available on April 15 2017.
u 2 » 25 NPS contracts are submitted for approvals * KACD-EO State Conference, May 2-3, 2017, Salina, KS.
7
“ ‘::, E ‘52 '53 e ISS ;’6 » 12WR contracts are ready for payments » SCC-KACD Joint Meeting, August 6-7, 2017, Greensburg, KS.
17 18 19 m 2 2 ;3 » 18 RW contracts are submitted for cancelation + FY 2018 Message 4
24 25 26 27 28 B 30 Read More Read More
31
January 2018 Forums Cost-Share Tools/Documents
Su Mo Tu We Th Fr Sa
iy T 23 4 s o | | cowamestnge » stae Costshare \ Tt aer Pl Funds
Tl 10 on o213 » Annual Meetings + Conservation District Advocacy » SWP Appropriation History
78+ RORARTY 5 B » Financial Management » Supervisor Training » Water Plan Fee Funds
21 2 B 24 25 26 27 + Information and Education » KACD Meetings » Soil Health Application
28 29 30 31 + Personnel/Benefits + SCC Meetings » No-Till Application
February 2018
Su Mo Tu We Th Fr Sa CD Document Submittal
S = 2[5
4|5|6/7)8]9 |10 Monthly Board Meeting Minutes. No Meeting Notification Conference Call Meetings
n 12 13 14 1% 17
15 m 20 21 E 23 24 Special Meeting Minutes Annual Meeting Minutes Annual Reports (due March 1)
25 m 27 28 Annual Work Plans (Due September 1) Budgets (due September 1) Financial Management Checklist
Matching Funds Claim Form NPS-5 Supervisor Oath of Office
December :
4.-DOC Testing
11 - CSIMS Updates
20 - DOC Holiday
Read More: Cost - Share Information Management System View As: B €&
January :
8 - County Testing Setup 2018 2017 2016
15-DOC Test.
o resing Usercuice - _ _
Eesi e Allocations b = =
February :
15 - CSIMS V2 Closing Activity Start
ol 15 TesingofEcistng ssues
26 - Another Test
Read More.



Important Dates calendar
.y

January February March

Su Mo Tu We Th Mo Tu We Th Tu We Th
1.2 3 4 1 1

7 8 8 w0 N 5 &6 7 8 8

14 15 16 1T 18 12 13 14 15

21 22 23 24 25 7 19 20 21 22
28 29 30 31 26 27 28

May June August

Su Mo Tu We Th Mo Tu We Th Tu We Th
1 2 3 1 2

6 7 8 9 10 4 5 6 7 ¥ 8 9.
13 14 15 16 17 12 s 14 15 16
20 21 22 23 24 7 18 19 20 21 22 23
27 28 28 30 3 25 26 27 28 29 30

September Qctober November December

Su Mo Tu We Th Fr Mo Tu We Th Mo Tu We Th Mo Tu We Th
1 2 3 a 1

2 3 4 5 6 7 8 9. 11 = 6 7 8 4 5 B

9 10 11 12 13 14 18 12 13 14 1 12 13

16 17 13 19 20 21 25 19 20 21 18 19 20

23 24 25 26 27 28 26 27 28 25 26 27

I January Month Event Details
T L S [T S T

Gounty Testing Setup KDA Office CSIMS V2 0 Testing Setup 1482018 1/8/2018

30

Testing User Guide KDA Office CSIMS V2.0 County Users Guide preparation 1192018 1119/2018
County Testing KDA Office County infemnal testing by WPN connection 1232018 1/23/2018

DOC Test KDA Office CSIMS Testing 11152018 111512018

8. Home Page Charts function. This can be performed after successful login to CSIMS. All
allocations for three years data will be displayed by Program and can be drilled down to
details level. County Ledger report will also be available here. Data can be view as table or
chart level.

The screens will look like this:

Cost - Share Information Management System View As: = &
2018 #2017 2016
Allocations - - -
® BUF @ nNPs RW @ wr @® BUF @ NPS RW @ wr @® BUF @ NPS RW @ wR



2018 NPS Republic County Ledger Report ©pasid @ Commited UnCommitied

10170

76124

Funds

=1
=

2k 3k 4k sk ek 7k ak 5k 10k 11k

Amount (%)

Clicking on the Project Type will give a list of contracts.

The screen will look like this:

2018NPSContract List
NP 5-2018-6 F0.00 F185.00
Diclenson NP 5-2018-T B0.00 F300.00 50.00
Finney NP 5-2018-2 F0.00 F7e0.00 50.00
Frankfn NP 5-2018-1 B0.00 51.000.C0 50.00
Frankiin NP 5-2018-3 S0.00 §315.00 50.00
Keamy NP5-2018-2 B0.00 51.000.C0 50.00
Keamy NP 5-2018-3 S0.00 51,000.00 50.00
Lane NP5-2018-2 B0.00 H850.00 50.00
Lane NP 5-2018-5 S0.00 53778 50.00
Lane NP 5-2018-6 5000 5325.00 50.00
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Click on the NPS County Ledger Report and the County Ledger will open in a pop-up.

The screen will look like this:

County Ledger Report

Republic County - Ledger Report For Fiscal Year 2018

Fiscal Year: 2018 v Progam: NPS v  County: Republic v

T T S T e
- ~ - e

NPS2016-4  EDWINCHARLES THOMPSON .

9. Favorites function — Clicking on the Star beside any Menu Function will add here.

The screen will look like this:

Allen County
AA | &

Favorites v Cost Share ~ Conservation Districts ~ Reporls ~ Resources ~

£S-2 District Program Setu
£ Important Dates < B o ’
R Lomponent REport Message Board
September 2018 % Contract Setup and Payment
Su Mo Tu We Th Fr Sa % Encumbered Contract Setup and Payment » SCC-KACD Jaint Meeting, August 67, 2017, Greensburg, KS.
1 o Ui et » SCC-KACD Jaint Meeting, August 67, 2017, Greensburg, KS
2345|678 » KACD-EO State Canference, May 2.3, 2017, Salina, KS
9 10 11 12 13 14 15 » FY 2018 Message 4
16 17 18 19 20 21 22
23 24 25 26 27 28 29 Read lore ReadHore

Note — The CS-2 District Program Setup, Component Report, Contract Setup and Payment,

Encumbered Contract Setup and Payment and the Landowner Report were chosen.

To remove an item from the Favorites unclick the Star.

The screen will look like this:

Allen County
AA | v

Favorites v CostShare ~ Conservation Districts ~ Reports ~ Resources -

£ “ Contract Setup and Payment
£2 Important Dates . p—

# Encumbered Contract Setup and Payment
September 2018 % Landowner Report

Su Mo Tu We Th Fr Sa » SCC-KACD Joint Meeting, August 6-7, 2017, Greensburg, KS
1 » SCC-KACD Joint Meeting, August 6-7, 2017, Greensburg, KS
213 |4 |5 |B6/|7T|8 » KACD-EC State Conference, bay 2-3, 2017, Salina, KS
9 10 11 42 13 14 15 » FY 2018 Message 4
16 17 18 19 20 21 22
23|24 25|26 |27 |28 | 29 Read Mare Read More

Message Board

Note — The CS-2 District Program Setup and Component Report was removed from Favorites.

10. Cost-Share Menu Function.

The screen will look like this:

Republic C
A"z:“ » ity o # Favorites. Cost Share « Conservation Districis Reporis « Resources =
»
= abis Annual Pregram Setup »
» Annual Program Reporis
. Bilia Lo blfada » Message Board
anuary » Ranking Worksheet ¥
Su Mo Tu We Th Fr Sa + Complete CS-2 a) » Ranking Worksheet Report + FY 2018 Program Manuals will be available on April 15 2017
= ﬁ 2 130 :1 fz :‘3 + 25 NPS conbrasts. ., Eanking Worksheet Report Mew | KACD-EO State Conference, May 2-3, 2017, Salina, KS
+ 12 WR contracts | + SCC-KACD Joint Meeting, August 6-7, 2017, Greensburg, KS.
gl e 17 s Y 20 » Landowner [nformation Table
+ 18 RW contracts | ¢ FY 2018 Message 4
2t 2B 5 2% 27 » Landowner Report i o
28 2930 3 ead More ead More
# Conlracis 3
» Buffer
Fotiruary 2018 JE— ’

11



11. Annual Program Setup

The screen will look like this:

Repubbc County

AA | B Favorites Cost Share « Conservation Districts = Reporis « Resources «
F2 Important Dates » Annual Frogram Setup ¥ | »CS-2 District Program Setup
* Annual Program Reports * 3 CS2 District Program Ranking Worksheet Setup
e G | » Ranking Worksheet »
S5u Mo Tu We Th Fr Sa v Complete CS-2 3| » Ranking Worksheet Report v FY 2018 Progi
- ﬁ ; !30 ; ; :’3 b 25 NPS contracts 3, Ranking Worksheet Report New b KACD-EC Sta
r 12 WR contracts | : b SCC-KACD Jc
il 1= ECARESREY 10 [ » Landowner Information Table
b 18 RW contracts | b FY 2018 Mess
ERY 2 EIREAETE * Landowner Report <
a8 29 30 31 ) Read More
» Conlracts 4
1
» Buffer
February 2018 — 4 -
EAriime

CS-2 District Program Setup
The screen will look like this for an Approved CS-2:

AmERCrigy . Favorites v Cost Share - Conservaiion Districis ~ Reports » Resources ~

AA | & &

District Program Setup

fiscalYear: 2010 |v| Program: {PS v Status:

Approved EI County:  Allen

Landawner Limit
== o—
it - Ranking Wi 1 Status: Ce leted
Amendment Reason Reject Reason View Ranking Worksheet inking Workshee s: Compl

+ Add New Project

Project Project Limit Edit/ Delete =

AWP

$1,000.00
Luni $3,000.00
i $2,000.00
O $3,00000
PRH $3,000.00
RAP $3,000.00
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Clicking on the Project Type shows the Practices.

The screen will look like this:

Allen County
AA | &

vorites v Cost Share - if Reporis Resources -

District Program Setup

FiscalYear: 2019 v  Program: NPS v  Status: Approved v County: Allen v

Landowner Limit

it Ranking Worksheet Status: Completed
l Amendment Reason l Reject Reason View Ranking Worksheet nking eel s: Complete

&

+ Add Practice

Project Project Limit Edit / Delete Practice Edit / Delete |
e $1,000.00 B e 1of onsite System 7Y =]
ol $3.000.00 i OnSite Wastewater System G0

NI $3,000.00 ﬁ

PRM $3.000.00

$3.00000

CS-2 District Program Ranking Worksheet Setup.
The screen will look like this for a Completed Ranking Worksheet Setup:

Allen County
AA | &

o . Favorites v Cost Share ~ Conservation Districts Reporis ~ Resources ~

Allen County DOC Ranking Worksheet Setup

Select Fiscal Year: 2019 v Select Program: R v Select County :  Allen v

County Ranking Worksheet Setup is Completed.

12. Annual Program Reports.

The screen will look like this:

Repubiic C 2 o
Ae:" =) ouly & #™ Favoiles  CostShare v  ConservationDistricls *  Reporls v Resources = &
- ek » Annual Program Setup » I
| s » Annual Program Reports »  » CS-2 District Program Report Message Board
anual —
ry # Ranking Worksheet * | » Project Type/Practice/Component Report
59 | Mg | T [iwWe, | Th| Er| S8 + Complete CS-2 & » Ranking Worksheet Report 18 Program Manuals will be available on Apiil 15 2017
R 0 0 = + 25 NPS conlracls. ., Ranking Worksheet Report New + KACD-EO Stale Conference, May 2-3, 2017, Salina, KS
A © EREEIRN-IRE + 12 VR contracls | i } SCC-KACD Joint Mesting, August 6-7, 2017, Greensburg, KS
1 BBl 6 17 15 EEl 20 » Landowner Information Table
+ 18 RWW contracts | + FY 2018 Message 4
21 n R 5 % 27 » Landowner Report T B
28 29 30 3 EErain =
# Contracts 13
| » Bufer 3
February 2018 e e = .
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CS-2 District Program Report.

The screen will look like this:

Favorites v Conservation Disiricts Reports ~

District Program Approval/Report for County

Fiscal Year: 2019 Program: NPS v Stntus:|A;aproved v County: Allen v

Landowner Limit
[ $3.00000 Status :Approved

Amendment Reason Reject Reason Ranking Worksheet Status: Completed On Oct 22 2018 4:20:21PM
& #
AWP $§1,000.00 Well Decommissioning Complete Practice - Handdug < 36" Linear Foot 460 $0.60
AWP $1,000.00 Well Decommissioning Compiete Practice - Handdug 36" - 48™ Linear Foot $10.06 $0.60
AWP £1,000.00 Well Decommissioning Complete Practice - Handdug 49" - 72" Linear Foot $17.74 $0.60
AWP $1,000.00 Well Decommissioning Complete Practice - Handug > 72" Linear Foot $19.47 $0.60
LwiM $3,000.00 Closure of Waste Impoundments Earthwork Cubic Yard 3173 $0.70
LWM §3,000.00 Critical Area Planiing Complete Praclice - Seed Mix # 1 Acre $90.00 $0.70

Project Type/Practice/Component Report.

The screen will look like this:

Allen County
AA | &

# Favorites v Cost Share ~ Conservation Disricts ~ Reports ~ Resources ~

Project Type Practice/Component Report

Fiscal Year: 2019 v Program: WR v

Project Type Practice Component =
WR ESC Contour Bufer Strips Complete Practice - Seed Mix# 1
WR ESC Contour Buffer Strips Complete Practice - Seed Mix# 2
WR ESC Contour Buffer Strips Complete Practice - Seed Mix# 3
WR ESC Contour Buffer Strips Complete Practice - Seed Mix# 4
WR ESC Contour Buffer Strips Complete Practice - Seed Mix#5
WR ESC Contour Buffer Strips Cover Crop
WR ESC Contour Buffer Strips Ferfilizer - Lime
WR ESC Contour Buffer Strips Fertilizer - Nitrogen
WR ESC Contour Buffer Strips Fertilizer - Phosphorus
WR ESC Contour Buffer Strips Fertilizer - Potash
WR ESC Contour Buffer Strips Nurse Crop

13. Ranking Worksheet

The current screen will look like this:

Allen C
A A"- x;unly & Favorites v Cost Share « Conservation Districts ~ Reports Resources -
£ Important Dates » Annual Program Setup 3 I
= Annual Program Reports » l Message Board
September 2018
P » Ranking Workshest » ¥ Ranking Worksheet Groups New-2019
Su Mo Tu We Th Fr &
AGIEK lLHanICRe 4 : ¢ Ranking Worksheet Report ¥ Ranking Workshast for Individuals New-2019 int Meeting, August 6-7, 2017, Greensburg, KS.
. int Meeting, August 6-7, 2017, Greensburg, KS.
i ¥ Ranking Worksheet Report New
2|3 4|3]8)7 )8 il anasbet rorneo b 9 5 e Conference, May 2-3, 2017, Safina, KS
9 10 11 12 13 14 15 # Landowner Report ¥r Move Ranking Worksheet Form i
16 17 18 1920 | 21 | 22 S Conacts b
23 | 24 |25 | 26°| 27 | 28 |28 Read More Read More
20 + % Buffer 3

14



The final screen will look like this:

Allen County

F e Favorites v Cost Share ~ Conservation Districts ~ Reports ~
& imporkant Dates » Annual Program Selup (3 I
R A T 9 | Message Board
September 2018 ;
P » Ranking Worksheat » 3% Ranking Workshest Groups New-2048
Su Mo Tu We Th Fr Sa
¢ Ranking Workshast Report + Ranking Worksheet for Individuals b 2045 int Meeting, August 8-7, 2017, Greensburg, KS.
1 . e . int Meeting, August 8-7, 2017, Greensburg, KS.
j Se-ReMMe-edksabest Bepag Naw
2|3 /4|5 6|7 |8 ARG DTS R " i e Conference, May 2-3, 2017, Salina, KS
9 10 1 12 13 14 15 w# Landowner Report *r garkahenl b age 4
16 17 18 19 /20 21 22 % Contracts b
23 24 25 2 271 8 29 Reagere faad Mord
- + » Buffer 3

Note — Red lined out items will be removed.

Ranking Worksheet Groups New-2019

The screen will look like this:

Allen County

AA | B o * Favorites v Cost Share ~ Conservation Districts ~ Reporls ~ Resources -
Allen Ranking Worksheet Groups New-2019
Fiscal Year: 2019 v Program: NPS v County ' Allen v
Test Group 10242018 1110212018 NO ﬁ
Initial sign up applications 081472018 08312018 YES B0

Note — New-2019 will be removed.

Ranking Worksheet Individual New-2019

The screen will look like this:

Allen County
AA | B o

kg Favorites v Cost Share - Conservation Districts ~ Reporis ~ Resources -

Ranking WorkSheet Individual New-2019

Fiscal Year: 2019 v Program: NP3 v County : Allen v Group: Test Group( 10/24/2018 to 11/02/2018 ) - Closed v Status: New v

View/Enier Ranking Worksheel Comments
T
Landowner Info /f"‘ k

+ Add/Edit Landowner

Note — New 2019 will be removed and the colors will change.
Ranking Worksheet Report New — will be removed from this grouping.

Move Ranking Worksheet Form — will be removed.

15



13. Ranking Worksheet Report

The screen will look like this:

Republic County

k] Favorites Cost Share = Conservation Disfricts = Reporis = Resources =

AA | @
»
= Baiss Annual Program Setup »
» Annual Program Reports
January 2018 . o ' Messeioe Bood
y » Ranking Worksheet 3
Su Mo Tu We Th Fr Sa } Gomplete GS-2 3| » Ranking Worksheet Report + FY 2018 Program WManuals will be available on Apiil 15 2017
123|458 :
3 - DEERE + 25 NPS conlracts 4 Ranking Warksheet Report New + KACD-EO Stale Gonference, May 2-3, 2017, Salina, KS.
+ 12 WR contracts | + SCC-KACD Joint Meeting, August 6-7, 2017, Greensburg, KS.
3 = DA - B3 COMTACIS -y | andowner Information Table joint Meeling, August 6-7, 2017, Greensburg
+ 18 RW contracts | + FY 2018 Message 4
21 2B »# s % 27 » Landowner Report
SN T Read More Read More
» Contracts 3
.
» Buffer
February 2018 —_— '

14. Landowner Information Table — Search can be performed from here and New Landowner
can also be added from here.

The screen will look like this:

Allen County
AA |

o k.3 Favorites v Cost Share ~ Conservation Districls: ~ Reporis ~ Resources -

Landowner Information Table

[ SSNIFEIN I Supplier Name Add/Update Landowner

Note — Vendor Name has been replaced with Supplier Name.
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The screen will look like this when a search has been entered:

- County Cost - Share Information Management System (CSIMS) Kansqus_

Dicpirmer of

[

Favoriles Cost Share + Conservation Districls Reporis = Resources

Landowner Information Table

‘Vendor Name

I SSNIFEIN [ TEST + Add/Update Landowner « Clear Search

Landowner information Options
Vendor Data Sent To SMART : |+ | Sent To Approved :-7.;;
SSN/FEIN - Addr Seq No : XXXXX6737-1 Vendor Name : RUBY MEYER TESTIMOMNIAL TRUST
TinType: F Vendor Name2 :
SMART Vendor 1D : 211475 Warrant Name : NATURE CONSERVANCY
Vendor Status : A Warrant Name2 :
1099 Status : li/ Withhold Name : B
‘Vendor Short Name : RUBY MEYER Withhold Name2 :
Address Status: A Address 1: 4156 5 QUINCY ST
Preferred City : SAINT FRANCIS Address 2:
Location : 001 City : SAINT FRANCIS State: KS ZipCode : 67756 Country : USA %
Location Status : A Phone : (785) /33-2-25
Remit Addr Seq No: 1 Email Address :
Vendor Data Sent To SMART : | | Sent To Approved : | |
SSN/FEIN - Addr Seq No : XXXXX5614-1 Vendor Name : L C FREUND TESTRE TRUST
Tin Type : F Vendor Name2 :
SMART Vendor 1D : 211727 Warrant Name : NATURE CONSERVANCY
Vendor Status: A Warrant Name2 :
1038 Status: || Withhold Name : ﬁ
‘Vendor Short Name : L C FREUND Withhold Name2 :
Address Status: A Address 1: 15340 S\W B0 5T
Preferred City : CUNNINGHAM Address 2 :
Location : 001 City: CUNMINGHAM State : KS ZipCode : 67035 Country: USA
Location Status : A Phone : (620) /29-8-32
Remit Addr SeqNo: 1 Email Address :

Add a New Landowner:
Enter the SSN/FEIN in the box and click the Add/Update Landowner Button
Click the Add/Update Landowner the screen will look like this:

Allen County E SR = o
T g ® Favorles>  CostShare~  Consemvation Districts~  Reporls~  Resources ~

Landowner Information Table

SSNIFEIN Supplier Name
[ 999999981 [ Add/Update Landowner Clear Search

A pop-up will appear and you will need to click the Yes button.
The Add/Update Landowner Pop-up screen will look like this:

No records found. Do you want create new landowner with the SSN/FEIN (989999991) 2

oC)
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Clicking the Yes will bring the Landowner Information Form.

The Landowner Information Form screen will look like this:

Allen Ct y
anl ;""" o Favoriles~  CostShare~  Conservafion Districls»  Repors~  Resources Q

Landowner Information Table

SSNIFEIN Supplier Name.

[ 999999591 [ Add/Update Landowner

:‘“Lcﬁcuse I5/W No file chosen ‘

Supplier Name: Individual - First Name space Last Name; Business — As registered with IRS.
Supplier Short Name: Individual — Last name comma first name — ex. — Camper,Hap (10 characters), Business Name — as registered with IRS — ex. — 2 RV Site ( 10 characters including spaces)

Cancel | = Save Landowner Informarion

)
[ i
: SSN/FEIN Supplier Name :
: [999999991 ‘ [ Tin Type v [ ‘ [ Address 1 ‘ 1
i |
1 ]
L ]
1
: l Address Seq No [ Remit Addr Seq No I Supplier Name 2 [ Address 2 :
' i
! ]
! i
! ]
: I SMART Supplier ID l Supplier Short Name [ Warrant Name [ City Search | [ ZipCode Search ‘ :
i |
i ]
: State 1
— - 1
! I Supplier Status v 1098 Status | | [ Warrant Name 2 Ks v Q Get City/Zip '
i i
1 1
' '
! ]
: I Location [ Location Status v [Wl!hnuld Name [ City I Preferred City :
i '
i '
| Country :
: I Phone 5 [ Withhold Name 2 [ Zip Code Usa :
i |
i i
1 ]
i Sent To SMART || SMART Approved — |
| Email Address Address Status v Non US Address | | '
i —— i
1 1
' '
| ]
! 1
I '
! 1
1 ]
' 1
1 '
1 1
i 1
i '
1 |
' 1
i ]
! 1
1 |
i '
\ '

Enter the Landowner Information, Get City/Zip, Upload W-9 and Save Landowner Information.
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Click on the down arrow and select the ZipCode.

The Landowner Information Table screen will look like this when Get/City Zip is clicked:

Get City/Zip

Select City ZipCode

[
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Clicking the Save Landowner Information Button without Uploading the W-9 Request for
Taxpayer Identification Number and Certification will bring the error message of Required:

The Landowner Information Table with error screen will look like this:

Allen County
AR | & o

# Favorites « Cost Share v Consenvation Disiricts « Reporis « Resources «

Landowner Information Table

Choose File | . 0 file chose

Supplier Name: Individual - First Name space Last Name; Business — Az registered with IRS.
Supplier Short Name: Individual - Last name comma first name — ex. — Camper,Hap (10 characters), Business Name — as registered with IRS — ex. — 2 RV Site { 10 characters including spaces)

SSNIFEIN
[ 999999991 [ Supplier Name Add/Update Landowner Clear Search
e e e e e e e e e e e ’
' '
: SSN/FEIN Tin Type Supplier Name Address 1 :
\ 998999891 [ FEIN i [ TEST ‘ [ 123 ABC Lane ‘ 1
: ;
! ]
! |
'
! [ Address Saq No [ Remit Addr Seq No I Supplier Name 2 [ Address 2 |
| i
! '
: Supplier Short Name City Search ZipCode Search :
H [ SMART Supplier ID I TEST [ Warran! Nome [ MANHATTAN [ 66502 1
i :
! ]
: State i
= . |
! [ Supplier Status v 1099 Status | | [ Warrant Name 2 | KS v Q Get City/Zip ]
|
i i
i City Preferred City y
: [ Location I Location Status v [ Withhold Name I MANHATTAN MANHATTAN :
: ;
| '
H Zip Cade Country !
: [ Phone (= [ Withhold Name 2 I 66502 | usa :
i :
! 1
| Sent To SMART | SMART Approved | - 1
1 | Email Address = . Address Status v Non US Address | | )
- -
I . A
1 S — = 1
! '
I U '
! 1
1 '
1 '
' ]
' 1
P '
1 1
1 ]
i '
I 1
1 1
i ]
' '
I ]
' '
i '
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Click on the Choose File Button to Upload the W-9 Request for Taxpayer Identification Number
and Certification.

The Choose File Button screen will look like this to select the file to Upload:

@ Open X
4 & » Thompson, Cathy [KDA] v|®| | Search Thompson, Cathy [KDA] @
Organize v New folder - m @
5 L

# Quick access. 8 \ F J’
Bocuments:: o > | FE [l & f ' ~Wlbporis>  Resources Q
£ Contacts  Desktop  Docume  Docume  Downloa  Favortes  Links Music  OneDrive
& Downloads Objects nts nts ds

[ Pictures

Cost-Share Infor ry = ﬂ’ 7 E

CSIMS 20 Upgra OneDrive  Pictures  Saved  Sesrches  Videos Add/Update Landowner | Ciear Search
- State of Games

Vendors to SMAI sy

Weg's ors

@ OneDrive - State ¢

Address 1

| Atachments [ 123 ABC Lane
|5 Documents

3 ThisPC
30 Objects I Address 2
I Deskton bk
City Search ZipCode Search
File names | [AFies ~
MANHATTAN 66502
| Open |+ Cancel |
— Stale
[ Supplier Status v 1099 Status | | l Warrant Name 2 KS v Q Get City/Zip
city Preferred City
[ Location [ Location Status v [ Withhold Name I MANHATTAN MANHATTAN
Zip Code Country
[ Phone (9 l Withhold Name 2 I 66502 | UsA
Sent To SMART SMART Approved | —
Email Address rovmen | Acdess status v Non US Address | |

W Grocse e [0

Supplier Name: Individual - First Name space Last Name; Business — As registered with [RS.
Supplier Short Name: Individual — Last name comma frst name — ex. — CamperHap (10 characters); Business Name —as registered with IRS — ex. — 2 RV Site (10 characters inciuding spaces)

Cancel | + Save Landowner Informarion
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The search screen will look like this when a file has been chosen:

¢
« ¥

Organize v ‘ New folder

Documents # #
& Downloads  #
(=] Pictures

Cost-Share Infor
| CSIMS 20 Upgra
Vendors to SMAI
| Wg's
7@ OneDrive - State ¢
Attachments

Documents

[ This pC
8 3D Objects
B Desktop
Documents

®
> ThisPC > Documents » Adobe Acrobat 9 v @ | Search Adobe Acrobat 9 r)
m @

Name Status Date modified Type Size S

i Eo Rt S | e S —

T Security IQ course_completion_certificate  © 8/21/2018 1047 AM  Adobe Acrobat D, 24KE

T Security I course_completion_e-mail Q 8/721/201810:50AM  Adobe Acrobat 16KB

T Streambank Trailer Plans Q 8/15/201210:08 AM  Adobe Acrobat 2,965KE

T Super 8 confirmation ] /1872012 11:08AM  Adobe Acrobat D... 150KB

T Surprise Farm, LLC 2011 Q 17872013 11:32AM  Adobe Acrobat D, 59KE

L Surprise Farm, LLC [©] 1/8/2013 1042 AM  Adobe Acrobat D. STKE

T Sustainable Riparian Restoration Cash M... @ S/G/2013355PM  Adobe Acrobat D. 236KE

T Tax_Bremption_Form © £/21/2009 T1:00 AM  Adobe Acrobat D. TTKE

T Tax_Exemption_Form_1 [} 8/21/200910:52 AM  Adobe Acrobat D, TTKE

L Tax_Exemption_Form Lodging edended @ 8/21/200911:01 AM  Adobe Acrobat D 8TKB

T Untitled © 12/11/2009 413PM  Adobe Acrobat D, T4KE

T Update Profile ] 7/26/20109:56AM  Adobe Acrobat D. 102KE

T Update Profilel ] 7/26/201010:00 AM  Adobe Acrobat D. 102KE

T W-9 Request for Taxpayer © T/16/2018346PM  Adobe Acrabat D... 128K8

T Watec-2013 - Registration Confirmation .. © 9/12/20138:16AM  Adobe Acrobat D.. 155KB

et Tteinea el A AT ET RS Ao ian crun v
File name: | -9 Request for Tavpayer ) | [anFites v

Open v Cancel

Resourees v

Eports ~

Address 1

‘ [ 123 ABC Lane

l Address 2

City Search

[ MANHATTAN

ZipCode Search

(]

[ Suppiier Status

[ Location

[ Email Address

Supplier Name:

i | cancel |

Supplier Short Nam

- 1089 Status | |

[ Location Status

l Warrant Name 2

[ Withhold Name

[ Withhold Name 2

SentTo SMART | |

idual - First Name space Last Name; Business — As registered with IRS.
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Choose File [IRIEREES]

State
KsS ¥

City
I MANHATTAN

Zip Code
l 66502

SMART Approved | |

[ Address Status v

dividual - Last name comma first name — ex. — CamperHap (10 characters): Business Name —as registered with IRS — ex. —2 RV Site { 10 characters including spaces)

Preferred City
I MANHATTAN

Country

Non US Address.

+ Save Landowner Informarion




Click Open to Upload the file:
The search screen will look like this to Open the file:

€ X
« - 4 > ThisPC > Documents » Adobe Acrobatd v @ | Sesrch Adobe Acrobat9 o
| Organize v ‘ New folder - m @
Documents # ®  Name Status Date modified Type Size i ) =
[ M— = RS- S "
Downloads
 Downloas T Security IQ course_completion_certificate @ 8/21/2018 1047 AM  Adobe Acrobat D... poris  Resources v
=] Pictures # T Security 1 course_completion_e-mail e 8/21/2012 10:50AM  Adobe Acrobat D.
Cost-Share Infor T Streambank Trailer Plans @ 8/15/2012 10:08 AM  Adobe Acrobat
CSIMS 20 Upgra T Super 8 confirmation ] T/18/2012 11:08AM  Adobe Acrobat
Vendors to SMA/ 3 Surprise Farm, LLC 2011 e 1/8/2013 11:32AM  Adobe Acrobat D.
L Sustainable Riparian Restoration CashM... @ 5 3255PM  AdobeAcrobat D
@ OneDrive - State ¢ I Tax_Bxemption_Form ] 8/21/2000 11:00 AM  Adobe Acrobat D,
Attachments T Tax Exemption_Form_1 e} 8/21/2009 1052 AM  Adobe Acrobat D, [
Documents T Tax Exemption_Form_Lodging_edended @ 8/21/200911:01 AM  Adobe Acrobat D, Address 1
T Untitled e} 12/11/2009 413PM  Adobe Acrobat D 123 ABC Lane
[ This pC N
= T Update Profile e} 772972010956 AM  Adobe Acrobat D,
B8 3D Objects 5 Update Profilel (e} /2872010 100 AM  Adobe Acrobat D...
1B Desktop T W-9 Request for Taxpayer e} 7/16/2018 346PM  Adobe Acrabat D... [ Address 2
Documents T Watec-2013 - Registration Confirmation .. © 9/12/20138:16AM  Adobe Acrobat D..
td [ XPTESRRE VIL R SICEOICRY Wy S ~ AN e Ao an crvn o
City Search ZipCode Search
File name: | W-9 Request for Taxpayer | [anFites v
MANHATTAN 66502
[ ]
@ Cancel
State
[ Suppiler Status ¥ 1099 Status [mrmm Name 2 | KS v Q Get City/Zip
city Preferred City
[Lomlmn [ Location Status v l Withhold Name I MANHATTAN I MANHATTAN
Zip Code Country
[ Phone (5 l Withhold Name 2 l 66502 | UsA
Sent To SMART SMART Approved | | =
Email Address. = Address Status. v Non US Address |

[T o e chosen

Supplier Name: Individual - First Name space Last Name; Business — As registered with IRS,
Supplier Short Name: Individual — Last name comma first name — ex. — CamperHap (10 characters). Business Name —as registerad with RS — ex. —2 RV Site 10 characters including spaces)

i | cancet 4 Save Landowner Informarion
g cameet

'

Note: Clicking on the Cancel will not upload the W-9 Request for Taxpayer Identification

Number and Certification form.
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The Landowner Information Table screen will look like this when the file has been uploaded and

click the Save Landowner Information Button:

Allen County

AA | @ o ] Favorites = Cosi Share = Conservation Disiricls = Reports v Resources

Landowner Information Table

SSN/FEIN

[ 999999991 [SupulierName Add/Update Landowner

Iijichoose File |

Supplier Name: Individual - First Name space Last Name; Business — As registered with IRS.
Supplier Short Name: Individual — Last name comma first name — ex. — Camper Hap (10 characters); Business Name — as registerad with IRS —ex. — 2 RV Site 10 characters including spaces)

s
|
I SSNFEN Tin Type Supplier Name Address 1 ]
| [999999991 [ FEIN v [ TEST | 123 ABC Lane ]
: |
i |
I ]
|
: [ Address Seq No I Remit Addr Seq No [ Supplier Name 2 [ Address 2 :
i ]
[} ]
: Supplier Short Name City Search ZipCode Search :
i [ SMART Supplier 1D I Test [ Warrant Name [ MANHATTAN [ 66502 ]
i i
! ]
! w State i
! [ Supplier Status v 1099 Status | [ Warrant Name 2 ks T Q. Get City/zip i
i 1
1 ity Preferred City ]
| [ Location [ Location Status v [ Withtiold Name I MANHATTAN [ MANHATTAN !
i i
! ]
: Zip Code Country :
: [ Phone L5 [ Withhold Name 2 I 66502 | UsA :
: i
i - o '
i Sent To SMART | | SMART Approved | | — 1
1 | Email Address = Address Status v Non US Address || 1
i i
|
|
'
1
|
|
'
1
|
|
'
i

‘ Cancel i

'
3 '
= Save Landowner Informarion ]
)
g

The Landowner Information Table screen will have a pop-up that will like this after Save

Landowner Information has been clicked:

New LandOwner Added successfully

Note: Clicking Ok will close the pop-up.
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The completed and saved Landowner Information form screen will look like this:

Favorites Cost Share = Conservati tricls = Reporis = Resources =

Landowner Information Table

SSN/FEIN

[ 999999991 [ Supplier Name Add/Update Landowner [Search

Landowner Information

Supplier Data Sent To SMART : | SentTo Approved :| | W.0 Attachment on File :
SSN/FEIN - Addr Seq No @ OC((X9991-1 Supplier Name : TEST
TinType: F Supplier Name2 :
SMART SupplieriD: 0 Warrant Name : NATURE CONSERVANCY
Supplier Status : Warrant Name2 :
1000 Status : || Withhold Name : TEST
Supplier Short Name : TEST, Withhold Name2 :
Address Status : Address 1: 123 ABC Lane
Preferred City : MANHATTAN Address 2:
Location : City: MANHATTAN State: KS ZipCode: 66502 Country: USA
Location Status : A Phone: ()-
Remit Addr SeqNo: 1 Email Address :

15. Landowner Report — Provides the landowner information that has been entered in CSIMS by
your district.

The screen will look like this:

Republic County Landowner Report

Select Fiscal Year : Select =
2018
2017
2016 -

Adress Seq n Contact ’ R
Montes f?
7290 COMMERCE CENTER COLORADO
00T 1 F KKK WPS201814 T e co 50919 usa
HNHAHE394 1 “TA;E#N BISLEHDA. SR ERMILALIVING NPS-2013-10 PO BOX 587 BELOIT KS 67420 usa
clo miT2I
HOETAT 1 F MICHELS FAMILY DECEDENTS TRUST NPS-2017-11AT 15 OAK RIDGE RD bl SUPERIOR NE 68978 usa
X048 1 F DEJMAL FARMS CO WR-2017-141 2276 FIR RD MUNDEN KS 66959 usa
XAHKX0468 1 F DEJMAL FARMS CO WR-2017-241 2276 FIR RD MUNDEN KS 66959 usA
K4S 1 F DEJMAL FARMS CO WR-2017-10 2276 FIR RD MUNDEN KS 66959 usa

16. Contracts Navigation.

The screen will look like this:

Republic County

L Favorites  CostShare v  Conservation Districts Reporls ~  Resources
. _— * Annual Program Setup (3 I
; s * Annual Program Reports 3 Message Board
anuary » Ranking Worksheet L3

Su Mo Tu We Th Fr Sa
1 2|3 |85 |8

+ Complete CS-2 aj » Ranking Worksheet Report

FY 2018 Program Manuals will be available on April 15 2017,

+ 25 NPS conlracts. 4 panking Workshest Report New ' KACD-EC State Confersnce, May 2.3, 2017, Salina, KS
[ © IERRLRRINEIRE] ¥ 12 contracls | i } SCC-KACD Joint Mesting, August 8-7, 2017, Greensburg, KS.
Bl s 17 18 B 20 » Landowner Information Table
+ 18 RW contracls | + FY 2018 Message 4
21 n a2 25 % 7 » Landowner Report
25 28 3 3 Read More | Read More
| » Coniracts ¥ »Coniract Setup and Payment
February 2018 — il ¥ | » Encumbered Contract Setup and Payment
Su Mo Tu We Th Fr Sa Fortims | » Couny Coniract and Payment READ ONLY Cost-Share Tools/Documents
o
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Contract Setup and Payment — New Contracts starting with Fiscal Year 2019 will be created
from the Ranking Worksheet Report. Amendments, Cancellations and Payments will be created
here.

Step 1 the screens will look like this:

Allen County
AA | B -]

.3 Favorites v Cost Share ~ Conservation Districts ~ Reporis ~ Resources ~

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2019 v Program: NPS v Status:| ContractApproved v County: Allen v Primary Landowner:  SIGG BRENT3338)(1) v Contract:| NPS-2019-1 A

View/Enter Coniract Comments View Confract Status Trail View/Print Contract View/Print Payment

STEP 1 STEP 2 STEP 3 > STEP 4 Setup For Amendment | Submit For Canceliation
Landowner Information Primary Landowner

CSIMS Supplier Data Sent To SMART: ' SMART Approved :
SSNIFEIN - Addr Seq No @ X000(X3338-1 Supplier Name : SIGG BRENT
Tin Type : SSN Supplier Name2 :
SMART Supplier ID : 558365 ‘Warrant Name : NATURE CONSERVANCY
Supplier Status : Active Warrant Name2 :
1099 Status : | . Withhold Name : Primary 100%
Supplier Short Name : SIGG BRENT Withhold Name2 :
Address Status : Aclive Address 1: 1033 1300TH ST
Preferred City : 10LA Address 2:
Location : 001 City: |OLA State: KS ZipCode: 66749 Country: USA
Location Status : Aclive Phone :
Remit Addr Seq No: 1 Email Address :
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Step 2 the screen will look like this:

] County Cost - Share Information Management System (CSIMS) Kansas

welcome to Republic-County 5 - ey s
AA | E’L i 3 o #®  Favorites CostShare *  Conservation Districis *  Reporis ¥ Resources »

Republic County - Contract Setup / Payment For Fiscal Year 2018

Fiscal Year: 2018 v Program: NPS v Status:| ContractApproved b 4 County: Republic v Primary Landowner :

Contract: NPS-2018-2 + View/Enter Contract Comments [l View Contract Stafus Tral View/Print Payment
Gy

= | Project Type - )

STEP3 ) STEP4

HUC Info

Y

Section Township Range Quarter Project Type
[ 30 ¥ [ 3 X [ 3 ¥ [ NW Lf [ NM - Nulrient Management

HUC12 River Basin
| 102702070503 [ KANSAS-LOWER REPUBLICAN

| Practices + Add New Pracics
Com 00 CEECESCTTE . ST T
Nutrient Management (590) Test $522.00 $522.00
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Step 3 the screen will look like this:

Favorites CostShare »  Conservation Districts *  Reports »

Resources v

Republic County - Contract Setup / Payment For Fiscal Year 2018

Fiscal Year: 2013 = Program: NP3 v Status: ContractApproved v County: Republic v Primary Landowner :

View/Enter Confract Commenis View Coniract Status Tral View/Print Coniract View/Print Payment

Contract: NPS-2018-1

SIEP1 ) SIEP2 ) SIEP3 ) SIEP4

(- ] | Project Type [- ]

HUC Info

Section Tovnship Range Quarter Project Type
[ [ ] [ 4 iid [ NW it OSW - OnSite Wastewater System Y.
HUC12 River Basin
| 102702070601 I KANSAS-LOWER REPUBLICAN
| Praciices
N0 CEECESCSTE N SO o
OnSite Wastewater System (110) Each 1.00 $4,000.00 $2,400.00

|| companents
=

Complete System - Infiltration Chambers. 4.000 00 54,000 00 52 40000

| Project Information

E) Save Project Info
OSW system eligibility criteria number(s) - (Number Only) Project Completion Date (mm/dd/yyyy) - (Date Only)
I 1 I 061012018 o=
Ranking Workshest Total Score - (Number Only)
90
Republic County

AA | B Share = Conservation Reporis «

Resources

Republic County - Contract Setup / Payment For Fiscal Year 2018

Fiscal Year: 2013 v Program: NPS v Status :| ContractApproved v County: Republic v Primary Landowner :

View/Enter Confract Comments View Coniract Stafus Trai View/Print Coniract View/Print Payment

Contract: WNPS-2018-1 v

SIEP1 ) SIEP2 ) SIEP3 ) SIEP4

Sortre

Landowner Contract(s) and Limit

Landowner Contracts

Landewner Total Funds under Contract : £2,500.00
Landowner Limit : 54.000.00
Contract Number Funds under Contract
Landowner Available Funds : 50.00
HPS-2018-1 $2.000.00 Project Limit : 5200000
Project Limit Available Funds : 5000
NPS-2018-11 $500.00

Practices

OnSite Wastewater System {110) $4,000.00 $2,400.00 $2,000.00
| Contract Fund Allocation

e [ e e

NPS_NPS $10,170.00 £7.439.00 50.00 $174.00 50.00 $2.557.00 £2.000.00
73.15% 0.00 % 1.711% 0.00% 25.14%
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Step 4 the screen will look like this:

Republic County - Contract Setup / Payment For Fiscal Year 2018

Fiscal Year: 2013 + Program: NPS v Status:| ContractApproved v County: Republic v Primary Landowner : \d

b NPSHB1 - ==

) siEp2 ) STEP 4 Stop 4 Informaiion Complets
| Payment Information
Project Limit : $2.000.00 Total Amount Requested : $2.000.00
L B [ S ™
OnSite Wastewater System {110) Each 1.00 $4,000.00 §2,400.00 $2,000.00 Saved

| enefits o Trestment

Connection fo Public Sewage System - (Select Yes or No) Conventional Absorption System - (Select Yes or No)
[ i l :

Drip Dosing System - {Select Yes or No) Exflow System - (Select Yes or No)

Geo-Flow System - (Select Yes or No) Infiltration Chamber System - (Select Yes or Noj

Lagoon System - (Select Yes or Noj Landowner Actual Cost - (Mumber Only)

Mound System - (Select Yes or Mo) Presby Seplic System - (Select Yes or No)

Quick4 Standard Chamber System - {Select Yes or No) Rock, Plant Fitter System - (Select Yes or No)

Sand Fitter System - (Select Yes or No)

Printing a Contract. Click the View/Print Contract Button and another window will appear

with the contract.

Allen County

AA | & F " Favorites v~ Cost Share - Conservaiion Districts ~ Reporis ~ Resources - o]

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2013 v Program: NPS v Status : SubmittedForApproval ¥ County: Alen v Primary Landowner: S|GG BRENT3338)(1) v Contract: NPS-2019-1A1

View/Enter Contract Comments View Confract Staius Trail ViewiFPrint Confraci

STEP 1 STEP 2 STEP 3 m

View/Print Payment

CSIMS Supplier Data Sent To SMART : |~ | SMART Approved :
SSNIFEIN - Addr Seq No : X0C00(3338-1 Supplier Name : SIGG BRENT
Tin Type : SSN Supplier Name2 :
SMART Supplier ID : 559385 Warrant Name : NATURE CONSERVANCY
Supplier Status : Active Warrant Name2 :
1099 Status : | . Withhold Name : Primary 100%
Supplier Short Name : SIGG BRENT Withhold Name2 :
Address Status : Active Address 1: 1033 1300TH ST
Preferred City : 10LA Address 2 :
Location : 001 City: IOLA State: KS ZipCode: 66749 Country: USA
Location Status : Active Phone :
Remit Addr SeqNo: 1 Email Address :
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Amending a Contract — Click the Set up For Amendment Button.

Allen County

AA | B F .3 Favorites v Cost Share ~ Conservation Disiricts - Reporis ~ Resources -

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 20139 v Program: NPS v Status 1 ContractApproved v County: Allen v Primary Landowner :  SIGG BRENT3338)(1) v Contract: NPS-2019-1 v

View/Enter Contract Comments View Confract Status Trail View/Print Contract View/Print Payment

STEP 1 > STEP2 ) STEP3 ) STEP4

Landowner Information

CSIMS Supplier Data SentTo SMART: |  SMART Approved : -
SSN/FEIN - Addr Seq No : 2000033381 Supplier Name : SIGG BRENT
Tin Type : SSN Supplier Name2 :
SMART Supplier ID : 558365 Warrant Name : NATURE CONSERVANCY
Supplier Status : Aclive ‘Warrant Name2 :
1099 Status : || Withhold Name : By 100%
Supplier Short Name : SIGG BRENT Withhold Name2 :
Address Status : Aclive Address 1: 1033 1300TH ST
Preferred City : 10LA Address 2:
Location : 001 City: |OLA State: KS ZipCode: 66749 Country: USA
Location Status : Aclive Phone :
Remit Addr Seq No : 1 Email Address :

Note — the funds wills automatically reset when Set up For Amendment Button is clicked.

When the Set up For Amendment Button is clicked a pop-up will appear and you will need to
enter the Status Reason for the Amendment.

The screen will look like this:

Contract Setup For Amendment Reason

Status Reason

2

‘ Close | Save

30



Click the Save Button after entering the Status Reason will create the Amendment.

Contract Setup For Amendment Reason

Status Reason

‘ Close |

Clicking on the Close in the pop-up will cancel the Amendment.
Contract Setup For Amendment Reason

‘ Status Reason
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Step 1 Landowner Information the only information that can be changed here is the Primary

Landowner and the % Share.

Allen County = <. ~. o
AA | B o Favorites v Cost Share Conservation Di

s - Reports = Resources =

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2019 v Program: NPS v Status: AmendmentSaved v County : Allen v Primary Landowner : v Contract:| NPS-2019-1A1 v

View/Enter Confract Comments View Confract Status Trail View/Print Confract View/Print Payment

TEP 1 STEP 2 TEP 3 STEP
I B L

CSIMS Supplier Data SentTo SMART: ||  SMART Approved ||
SSNIFEIN - Addr Seq No : X000({3238-1 Supplier Name : SIGG BRENT
Tin Type : SSN Supplier Name2 :
SMART Supplier ID : 559365 Warrant Name : NATURE CONSERVANCY
Supplier Status : Active Warrant Name2 :
1099 Status : | Withhold Name Primary 100%
Supplier Short Name : SIGG BRENT Withhold Name2 :
Address Status : Active Address 1: 1033 1300TH ST
Preferred City : |0LA Address 2
Location : 001 City: [OLA State: KS ZipCode: 66749 Country: USA
Location Status : Active Phone :
Remit Addr SeqgNo: 1 Email Address :

Step 2 Project and Component Information.

Edit the Practice Units click the Edit Button

Allen County

AA | & i Reporis ~ Resources =

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2019 v  Program: NPS v  Status: AmendmentSaved v  County: Allen v  Primary Landowner : v| Contract: NPS-2019-1A1 v

‘View/Enier Coniract Comments View Coniract Status Trail ‘View/Print Confract View/Print Payment
STEP 2 > STEP 3 > STEP 4 Submitled For Approval | Step 2 Informalion Complete

HUC Info (- ] | Project Type =]
Section Township Range Quarter Project Type
[ 10 L4 [ 25 r [ 18 X [ SE " [ PRM - Pasture and Rangeland Management k2

HUC12 River Basin

| 110702040407 x l NEOSHO Update Huc

Practices + Add New Practice
T S S S

Pipeline (516) Linear Foot 100.00 $460.00 $276.00 +
Pond (378) Each 1.00 £9,625.00 $5,776.00 +
Watering Facility (614) Each 1.00 $600.00 $360.00 [ #] +
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Delete the Practice Button only the DOC can delete a Practice from an Approved Contract.

Allen County

AA | B g #® Favorlesv  CostShare - Conservation Districts ~ Reports ~ Resources ~

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2019 v  Program: NPS v  Status: AmendmeniSaved v  County: Allen v  Primary Landowner : v Contract: NPS-2019-1A1 v

View/Enter Confract Comments View Coniract Status Trail View/Print Contract View/Print Payment

HUC Info (- ] | Project Type [- ]
Section Township Range Quarier Project Type
[ 10 v [ 25 ¥ [ 18 v [ SE b [ PRM - Pasture and Rangeland Management v

HUC12 River Basin

| 110702040407 v [ NEOSHO Update Huc

Practices

‘

Pipeline (516) Linear Foot 100.00 $460.00 $276.00
Pond (378) Each 1.00 $9,625.00 $6,775.00 +
Watering Facility (614) Each 1.00 $600.00 $360.00 = +

Editing the Practice Units pop-up will appear to enter the Units and click Update.

Edit Practice

Practice
[ Pipaline (516)

Cam)

Units changed to 200 and Update clicked
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Favorites v onservation Districts Reports ~ Resources

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2019 v Program: NPS v Status: AmendmentSaved v County: Allen v Primary Landowner : v Contract: NPS-2019-1A1 v

View/Enier Coniraci Comments View Coniract Status Trail View/Print Coniract View/Prinl Payment

HUC Info [- ] | Project Type (- ]

Section Township Range Quarier Project Type
[ 10 X [ 25 ¥, [ 18 & [ SE b ‘ [ PRM - Pasture and Rangeland Management A
HUC12 River Basin

| 110702040407 o l NEOSHO

Practices 4 Add New Practi

Pipeline (516) Linear Foot $460.00 $276.00 +
Pond (378) Each 1.00 $9,625.00 $5,775.00 +
Watering Facility (614) Each 1.00 $600.00 $360.00 *

Editing Components. Click the Practice or the Expand Icon using either one will expand to show

the Components.

Favorites ~ Conservation Districts Reports Resources

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2019 v Program: NPS v Status :  AmendmentSaved ¥ County: Allen v Primary Landowner : v Contract: NPS-2019-1A1 v

View/Enter Contract Comments View Coniract Status Trail View/Print Contract View/Print Payment
STEP 1 > STEP 2 STEP 3 > STEP 4 ‘Submitled For Approval | Step 2 Information Complete

HUC Info [- ] | Project Type [- ]
Section Township Range Quarter Project Type
[ 10 bt [_ 25 ¥ [ 18 St [ SE " [ PRM - Pasture and Rangeland Management A

HUC12 River Basin

| 110702040407 b I NEOSHO

| Practices + Add New Practice

Pipeline (516) Linear Foot 200.00 $460.00 $276.00

Pond (378) Each 1.00 $9,625.00 $5,775.00

Watering Facility (614) Each 1.00 $600.00 $360.00
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Click the Edit Icon and a pop-up will display to enter the Units. Enter the Units and click the
Update Button. Clicking the Close Button will not Update the Est. Units Reqd.

Edit Component

Component
[ 1-112" Dia Water Supply Line Under Dam 8/ - Combined Components
Cezm)

Editing the Project Information update the Project Information as needed and click Save Project

[nformation.
St ) srera ) s> ) s
HUC Info (- ] | Project Type (- ]
Section Township Range Quarter Project Type
[ 10 [ 25 M [ 18 v [ SE " [ PRM - Pasture and Rangeland Management ¥
HuUC12 River Basin
| 110702040407 [NEDSHO Update Huc
| Practices

# Add New Practice

Pipeline (516) Linear Foot 200.00 $820.00 $552.00

Pond (378) Each 1.00 $9,626.00 $5,775.00 ﬂ +*
Watering Facility (614) Each 1.00 $600.00 $260.00 [ # ] &] -

| Components
e S T T
Automatic Waterer #1 Each 600.00 $800.00

§360.00 .ﬂ

| Project Information . [ Save Project Info .

Animal Units (if not applicable, enter 1) - (Number Only) Exclusion Cage Will Be Instalied - (Select Yes or No)
10 NO ¥

Project Completion Date (mm/dd/yyyy) - (Date Only)

06/01/2018 2

l KSU Extension Publication on Grazing Management provided to Landowner - (Select Yes or No) I
[ Project is in conjunction with other non-SCC program, list here - (Any Characters)

Project enhances grazing distribution - (Select Yes or No)

N/A

[ Project will be in a pasture 40 acres or larger - (Select Yes or No) Ranking Worksheet Tolal Score - (Number Only)
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Click Step 2 Information Complete once all information has been updated.

Allen Counl A -
AA | @ & Favorites v Cost Share - Conservation

Reports - Resources

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2019 v Program: NPS v Status : AmendmentSaved ¥ County: Ajien v Primary Landowner :

View/Enier Contract Comments View Coniract Status Trail ‘View/Print Coniract View/Print Payment

STEP 2 > STEP 3 > STEP 4

Contract:| NPS-2019-1A1 v

‘Submitled For Approval Siep 2 Informafion Complete

HUC Info (- ] | Project Type
Section Township Range Quarier Project Type
[ 10 [ b4 [ 18 B [ SE & [ PRM - Pasture and Rangeland Management k2
HUC12 River Basin
| 110702040407 I NEOSHO Upadate Huc
| Practices

+ Add New Practice

Pipeline (516) Linear Foot 200.00 $920.00
Pond (378) Each 1.00 $9,625.00
Watering Facility (614) Each 1.00 $600.00

Step 3 Landowner Contract(s) and Limit.

Favorites v Resources

$552.00
$5,775.00

$360.00

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2019 v Program: NPS v Status : AmendmentSaved v County: Allen v Primary Landowner :

View/Enter Contract Comments View Confract Status Trail View/Print Contract View/Print Payment

STEP1 > STEP 2

Landowner Contract(s) and Limit

Landowner Contracts Landowner Total Funds under Contract :
Landowner Limit :
Contract Number Funds under Contract -

Landowner Available Funds :
NPS-2019-1A1 $3.000.00 Project Limit :

Project Limit Available Funds :

Practices

53,000.00
53,000.00
50,00
53,000.00
50.00

Contract: NPS-2019-1A1 v

o

Pipeline (516) Linear Foot 200.00 $920.00 $552.00 $200.00
Pond (378) Each 1.00 $9,625.00 $5,775.00 $2,500.00 L2
Watering Facility (614) Each 1.00 $600.00 $360.00 $300.00 -
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Step 3 Edit Funding. Click the Practice or the Expand Icon.

les v Cost Share ~ onservation Reports ~ Resources ~

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2019 v Program: NPS v Status 1| AmendmentSaved ¥ County: Allen v Primary Landowner : v Contract:| NPS-2019-1A1 v

View/Enter Contract Comments View Coniract Status Trail View/Print Contract View/Print Payment
STEP1 > STEP 2 STEP 3 Step 3 Informafion Complete

Landowner Contract(s) and Limit (- ]
Landowner Contracts Landowner Total Funds under Contract : $3,000.00
Landowner Limit : $3,000.00

Contract Number Funds under Contract .

Landowner Available Funds : $0.00
NPS-2019-1A1 $3,000.00 Project Limit : $3,000.00

Project Limit Available Funds : 50.00

| Practices

Practice

_m Computed Cost Cost Share Amount Requested

Pipeline (516) Linear Foot 200.00 $920.00 $552.00 $200.00
Pond (378) Each 1.00 $9,625.00 $5,775.00 $2,500.00 @
Watering Facility (614) Each 1.00 $600.00 $360.00 $300.00 +

Click Edit Funds

ost Share ~ Resources

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2019 v Program: NPS v Status ;| AmendmentSaved ¥ County: Allen v Primary Landowner : v Contract: NPS-2019-141 v

View/Enter Coniract Comments View Confraci Siatus Trail View/Print Contract View/Print Payment

STEP1 > STEP 2 _ ‘Step 3 Information Compiete
Landowner Contract(s) and Limit (- ]
Landowner Contracts Landowner Total Funds under Contract : $3,000.00
Landowner Limit : $3,000.00
Contract Number Funds under Contract -
Landowner Available Funds : 50.00
NPS-2019-1A1 $3.000.00 Project Limit:  $3,000.00
Project Limit Available Funds : $0.00
| Practices
e O O S [ S
Pipeline (516) Linear Foot 200.00 $920.00 $552.00 $200.00

| Contract Fund Allocation

Fund Source Code

# Edit Funds

Amount Reguesicu

T I T

NPS_NPS No §12,605.00 $2.520.00 5000 5000 $8.976.00 $1.109.00 520000
19.99% 0.00 % 0.00% 71.21% 8.80%
Pond (378) Each 1.00 $9,625.00 $5,775.00 $2,500.00 +
Watering Facility (614) Each 1.00 $600.00 $360.00 $300.00 C
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Edit Funds Pop-up enter Amount Requested and the Save Funds. Clicking the Close Button will

close pop-up without Saving Funds.

Edit Funds

No No $1260500  52.520.00 50.00 50.00 $8.776.00 $1.309.00 ‘u]gg ] -

‘ B SaveFunds ‘

NPS_NPS
19.99% 0.00%  0.00% 60.62% 10.38%
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Edit Funds error message will appear when the Save Funds Button has been clicked if there is an

c1ror

Edit Funds

Fund Source Code TMDL? Supplemental? Allocation Committed Paid Pending Approval Pending Saved Uncommitted ‘ Amount Requested

NPS_NPS No Mo $12,605.00 $2,520.00 $0.00 5000 $8,776.00 $1,309.00 10201 [i[i]

19.99% 0.00% 0.00% 69.62% 10.38%

4\ Total allocation of funds to a Confract practice should be less than the available landowner funds, Project Limit and Practice Cost Share

Close B SaveFunds

Step 3 Information Complete. Click the Step 3 Information Complete when all funding has been

entered.

Allen County

AA | B Favorites v Reports ~ Resources ~

Allen County - Contract Setup / Payment For Fiscal Year 2019

FiscalYear: 2019 v  Program: NPS v  Status: AmendmeniSaved v County: Allen v  Primary Landowner : v| Contract: NPS-2019-1A1 v
STEP 1 > STEP2 > STEP 3 > STEP 4 Step 3 Informafion Compiete
Landowner Contract(s) and Limit (- ]
Landowner Contracts Landowner Total Funds under Contract : $3,000.00
Landowner Limit : $3,000.00
Contract Number Funds under Contract .
Landowner Available Funds : 50.00
NPS-2019-1A1 $3.000.00 Project Limit : $3,000.00
Project Limit Available Funds : $0.00
| Practices
T S R T S
Pipeline (516) Linear Foot 200.00 $920.00 $552.00 $200.00 +
Pond (378) Each 1.00 $9,625.00 $5,775.00 $2,500.00 +
Watering Facility (614) Each 1.00 $600.00 $360.00 $300.00 +
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Submit For Approval to have the Amendment submitted to DOC for Approval.

Allen County
AA | & o

# Favorites ~ Cost Share ~ Conservation Districts « Reporis ~ Resources -

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2013 v  Program: NPS v  Status: AmendmeniSaved v  County: Allen v  Primary Landowner : v | Contract: NPS2018-1A1 v

View/Enter Confract Comments View Coniract Status Trail View/Frint Contract View/Print Payment
Submitled For Approval Step 3 Information Complete

STEP1 ) STEP2

Landowner Contract(s) and Limit (- ]
Landowner Contracts Landowner Total Funds under Contract : $3,000.00
Landowner Limit : $3,000.00
Contract Number Funds under Contract =
Landowner Available Funds : 80.00
NPS-2019-1A1 $3.000.00 Project Limit : 83,000.00
Project Limit Available Funds : 8000
| Practices
S S S T S S
Pipeline (516) Linear Foot 200.00 $920.00 $552.00 $200.00 +
Pond (378) Each 1.00 $9,625.00 $5,776.00 $2,500.00 +
Watering Facility (814) Each 1.00 $600.00 $360.00 $300.00 +

Submitted For Approval. Clicking the Submitted For Approval Button will bring this pop-up
and clicking the Close Button will close the pop-up.

CSIMS Contract Informational Messages

Contract Status updated successiully
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Cancelling a Contract — Click the Submit for Cancellation Button.

Allen County

AA | B F .3 Favorites v Cost Share ~ Conservation Disiricts - Reporis ~ Resources -

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 20139 v Program: NPS v Status 1 ContractApproved v County: Allen v Primary Landowner :  SIGG BRENT3338)(1) v Contract: NPS-2019-1 ¥
STEP 1 > STEP 2 ) STEP 3 ) STEP 4 Setup For Amendment | Submit For Canceliation
T
Landowner Information Primary Landowner % Share
CSIMS Supplier Data SentTo SMART: ||  SMART Approved: |
SSNIFEIN - Addr Seq No : XXXXX3338-1 Supplier Name : SIGG BRENT
Tin Type : SSN Supplier Name2 :
SMART Supplier ID : 553365 Warrant Name : NATURE CONSERVANCY
Supplier Status : Aclive ‘Warrant Name2 :
1099 Status : || Withhold Name : Eritmy 100%
Supplier Short Name : SIGGBRENT Withhold Name2 :
Address Status : Aclive Address 1: 1033 1300TH ST
Preferred City : 10LA Address 2:
Location : 001 City: IOLA State: KS ZipCode: 66749 Country: USA
Location Status : Active Phone :
Remit Addr Seq No: 1 Email Address :

Clicking the Submit For Cancellation will bring the pop-up to enter the Status Reason. Enter the
Status Reason and Click Save. Clicking the Close Button will close the pop-up without Saving.

Contract Submitted For Cancellation Reason

Status Reason

Landowner did not have the funds available at this time |
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Clicking the Save Button will bring this pop-up that the Contract Status updated successfully. It

has been submitted for Cancellation.

CSIMS Contract Informational Messages

Contract Status updated successfully

Submitting a Contract for Payment without an Amendment. Review Steps 1, 2 and 3 to
make sure the information is correct.

Step 4 Payment Information

Allen County

o * Favorites v Cost Share ~ Conservation Districis ~ Reporis « Resources «

AA | =&

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2019 v Program:| NPS v Status:  ContraciApproved v County: Allen v Primary Landowner : v

Contract :| NPS-2019-5A1 ¥ View/Enier Contract Comments View Contract Status Trail View/Print Contract [l View/Print Payment

" R
STEP1 ) STEP 2 > STEP3 > STEP4 )
Payment Information

Project Limit : $3,000.00 Total Amount Requested : $1,800.00
Fencing (382) Linear Foot 1,000.00 $3,000.00 $1,800.00 $1,800.00 Saved +
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Click on Practice or the Expand Button to see Benefits of Treatment.

Allen County
AA | B o

- Favorites v Cost Share - servation Disiricts ~ Reports ~ Resources -

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2019 v Program: NPS v Status :| ContractApproved v County: Alien v Primary Landowner : v

Contract: NPS-2019-5A1 v View/Enter Contract Comments View Coniract Status Trail View/Print Contract View/Print Payment
STEP 1 > STEP 2 > STEP 3 ) STEP 4 Step 4 Information Complete

Payment Information

Project Limit : $2,000.00 Total Amount Requested : $1,800.00
Practice _m Computed Cost Cost Share Amount Requested Date Certified -
Fencing (382) Linear Foot 1,000.00 $3,000.00 $1,800.00 $1,800.00 Saved @

Benefits of Treatment. Enter the Benefits of Treatment information and click Save. Clicking the

Close Button will close the pop-up without Saving.

Edit Benefits of Treatment

m uom ‘Computed Cost Cost Share Amount Requested Status Date Cetified

Fencing (382) Linear Foot 1,000.00 $3,000.00 $1,800.00 $1,800.00 Saved [ 10152018

Exclusion Cage Installed According to NRCS Standards and Specifications - (Select Yes or No) Landowner Actual Cost - (Number Only)
[ YES X [ 2000

‘ Close ‘
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Click Step 4 Information Complete.

Allen County

AA | & o Favorites v Cost Share - Conservation DISITCES - Reports ~ Resources - Q

Allen County - Contract Setup / Payment For Fiscal Year 2019

FiscalYear: 2019 v  Program: WR v  Stats: ConfractApproved v  County: Ajlen v  Primary Landowner v

Contract:| WR-2013-3 View/Enler Contract Comments [l View Conlract Status Trail [l View/Print Contract [l View/Print Payment
STEP 1 > STEP2 STEP 3 > STEP4

Landowner Information

W Step 4 information Complete

Primary Landowner % Share

CSIMS Supplier Data Sent To SMART : SMART Approved
SSN/FEIN - Addr Seq No : X0C(XX6915-1 Supplier Name : DEAN KETTLE
Tin Type : SSN Supplier Name2 :
SMART Supplier ID: 372336 Warrant Name : NATURE CONSERVANCY
Supplier Status : Active Warant Name2 :
1099 Status: || Withhold Name : Primary 100%
Supplier Short Name : KETTLE DEA Withhold Name2 :
Address Status : Active Address 1: 640 N 1000 RD
Preferred City : LAWRENCE Address 2:
Location : 002 City: LAWRENCE State: KS ZipCode: 66047 Country: USA
Location Status : Active Phone :
Remit Addr Seq No: 1 Email Address :

Click the Submit for Payment Button.

Allen County

T & Favorites v Cost Share ~ Conservation Districts ~ Reporis ~ Resources ~ Q

Allen County - Contract Setup / Payment For Fiscal Year 2019

Fiscal Year: 2019 v  Program: NPS v  Sfatus: ContractApproved v County: Alien v  Primary Landowner: v

Contract:| NPS-2019-5A1 View/Enter Contract Comments [l View Contract Status Trail | View/Print Contract [l View/Print Payment

Submit For Payment Siep 4 Information Complete:

STEP 1 ) STEP 2 > STEP 3 > STEP 4

Payment Information

$3,000.00 Total Amount Requested : £1,800.00
Practice uom m mputed Cost Cost Share Amount Reguested Status -
Fencing (382) Linear Foot 1,000.00 $3,000.00 $1,800.00 $1,800.00 Saved 10/15/2018 -
| Benefits of Treatment
Exclusion Cage Installed According to NRCS Standards and Specifications - {Select Yas or No) Landowner Actual Cest - (Number Only)

i [ 2000

[

44



Submit for Payment Button pop-up. Clicking the Submit will send for payment.

Contract Setup For Submit Payment Reason

Status Reason
Submitted For Payment

‘ Cancel Payment

Pop-up after clicking Submit.

CSIMS Contract Informational Messages

Successfully updated the Contract Payment!
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Cancel Payment cancels the payment.

Contract Setup For Submit Payment Reason

Status Reason
Submitted For Payment

&

‘ Cancel Payment ‘ B Submit

18. Encumbering Contract Setup and Payment. Prior Fiscal Year Contracts will be accessible
here. Amending and Submitting a Contract for Payment are the same processes as outlined
above.

The screens will look like this:

Allen Ci
o Clumgy o # Favoriles v Cost Share - Conservation Disfricis - Reporis ~ Resources -

AA | &

Allen County -{Encumbered Contract Setup / Payment For Fiscal Year 2018

Fiscal Year: 2018 v Program: \WR v Status ;| ContractApproved v County: Allen v Primary Landowner:  JACK FRANKLIN2993)(1) Contract: \WR-20168-5 v

View/Enter Coniract Comments View Confract Status Trail View/Print Contract View/Print Payment

e e =

CSIMS Supplier Data Sent To SMART : \j} SMART Approved : | g
SSNIFEIN - Addr Seq No : XXXXX2993-1 Supplier Name : JACK FRANKLIN
Tin Type : SSN Supplier Name2 :
SMART Supplier ID : 236977 Warrant Name : NATURE CONSERVANCY
Supplier Status : Active Warrant Name2 :
1099 Status : ‘Z‘ Withhold Name : Primary 100%
Supplier Short Name : FRANKLIN.J Withhold Name2 :
Address Status : Active Address 1: 814 PRYOR ST
Preferred City : I0LA Address 2 :
Locatien : 001 City: |OLA State: KS ZipCode: 66749 Country: USA
Location Status : Active Phone :
Remit Addr SegNo: 1 Email Address :
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Allen County - Encumbered Contract Setup / Payment For Fiscal Year 2018

Fiscal Year: 2013 v Program: WR v  Status: ContractApproved v  County: Allen v  Primary Landowner:

View/Enter Contract Commentis View Contract Status Trail View/Print Contract View/Print Payment

JACK FRANKLIN2993)(1) + Contract: WR-2018-5 v

SR > STEP 2 > STEP 3 > STEP 4

Set up For Amendment Submil For Canceflation

HUC Info

(- ) | Praject Type (- ]
Section Township Range Quarter Project Type
[ 36 [— T [ 18 it [ NW i [— ESC - Erosion/Sadiment Control L
HUC12110702040303 River Basin
| 110702040303 x I NEOSHO
| practices
CIREC T CEEE L CEE SR L SO
Terrace (500) Linear Foot 5,000.00 $5,850.00 $3,217.50

| Components Add New Compnent

Gradient Linear Foot 5.000.00 $5,850.00 §3,217.50

| Project Information ) Save Project Info
Contour Farming is Required for this Practice - (Select Yes or No) Project Completion Date (mmidd/lyyyy) - (Date Only)

' l 06/01/2018

Project is in conjunction with other non-SCC program, list here - (Any Characters) Ranking Worksheet Total Score - (Number Only)
I nfa I 160

County Cost - Share Information Management System (CSIMS) Kansas

Reports ¥  Resour

Republic County - Encumbered Contract Setup / Payment For Fiscal Year 2017

Fiscal Year: 2017 v Program: NPS v Status ;| ContractApproved v County: Republic v Primary Landowner :

View/Enter Contract Comments View Contract Status Trai View/Print Contract View/Print Payment

v Contract: NPS-20176

STEP1 ) STEP2 ) STEP3

-

Landowner Contract(s) and Limit

Landowner Contracts Landowner Total Funds under Contract:  5300.00
Landowner Limit : 54,000.00
Contract Number Funds under Contract
Landowner Available Funds : 50.00
NPS-2017-6 $500.00 Project Limit : 550000
Project Limit Available Funds : 50,00
| Practices

Nutrient Management (590) 19.00 §522.00 §522.00 $500.00
| Contract Fund Allocation P '
T N T i
NPS_NPS $13.476.00 $1,500.00 $11,976.00 50.00 $0.00 50,00 $0.00

1.13% 88.87 % 0.00% 0.00% 0.00%
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Allen County

o # Favorites ~ Cost Share - Conservation Districts ~ Reporis ~ Resources -

Allen County - Encumbered Contract Setup / Payment For Fiscal Year 2018

Fiscal Year: 2018 v Program: \WR v  Status:| ContraciApproved v  County: Aflen v  Primary Landowner: JACK FRANKLIN2993)(1) v  Contract:| WR-2018-5 v

ViewfEnter Contract Comments View Confract Status Trail View/Print Contract View/Print Payment
STEP 2 > STEP 3 Step 4 Informalion Complele

Payment Information

Project Limit : 5$3.000.00 Total Amount Requested : $3,000.00
T N O T L R o N
Terrace (600) Linear Foot 5,000.00 $5,850.00 $3,217.50 $3,000.00 Saved —
| Benefits of Treatment
Acres Protected - (Number Only) Landowner Actual Cost - (Number Only)

l I

Total Tons of Soil Saved - (Number Only)

19. County Contract and Payment Read Only — This function can be used to access current status
of each contract. However, once a Fiscal Year Program has been encumbered, this is used
only to view and/or print Cancellation Approved and/or Final Paid status contracts.

The screens will look like this:

é County Cost - Share Information Management System (CSIMS) Kansa$

Dpammen of Agric
[

welcome 1o Republic-County
| =

o k.3 Favorites Cosl Share = Conservation Districls + Reporis « Resources -

Republic County - Contract Setup / Payment Read Only For Fiscal Year 2017

Fiscal Year: 2017 v Program: NPS v Status: ContractApproved v County: Republic v Primary Landowner : ¥ | Contract: NPS-2017-10 ~

‘View/Enter Confract Comments View Confract Status Tral View/Print Contract View/Print Payment

STEP1 ) STEP2 ) STEP3 > STEP 4
T TP TSy

CSIMS Vendor Data Sent To SMART : | | SMART Approved :| -
SSNIFEIN - Addr Seq No @ XXXXX4561-1 Vendor Name : BRYAN SIMMS
TinType : S5M Vendor Name2 :
SMART Vendor ID : 249926 Warrant Name : NATURE CONSERVANCY
W"‘T’r Status : Aclive Warrant Name2 :
1089 Status: | | Withhold Name : BRYAN SIMMS Primary 100%
Vendor Short Name : SIMMS.ERYA Withhold Name2 :
Address Status : Aclive Address 1: 2080 REPUBLIC LN

Preferred City : REPUBLIC Address 2:

Location : 001 City: REPUBLIC State: KS ZipCode: 66964 Country: USA
Location Status : Acfive Phone :
Remit Addr SeqNo: 1 Email Address :
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County Cost - Share Information Management System (CSIMS) Kgnsas

# Favorites Cost Share = Conserv: Repoits = Resources

Republic County - Contract Setup / Payment Read Only For Fiscal Year 2017

Fiscal Year:| 2017 v Program: NPS v Status : ContractApproved v County :| Republic v Primary Landowner : " Contract: NPS-2017-10 »

View/Enier Confract Comments View Confract Status Tral View/Print Coniract

SIEP1 ) STEP2 ) STEP3 > STEP A

Payment Information

Project Limit : $500.00 Total Amount Requested : $500.00
S T T O N N
Nutrient Management (590) 19.00 $522.00 $522.00 $500.00 Saved

| Benefits of Treatment

Landowner Actual Cost - (Number Only)

[ N

20. Buffer — Under Construction.

The screen will look like this:

Repubbc County

AA | @ Favorites Cost Share » Conservation Districts = Reporis Resources
& e » Annual Program Safup v

- * Annual Program Reports » Message Board
Read More. » Ranking Worksheet »
& + Complete CS-2 3| » Ranking Worksheet Report + FY 2018 Program Manuals will be available on April 15 2017,
Read More. + 25 WPS confracts Ranking Worksheet Report New + KACD-EO State Conference, May 2-3, 2017, Salina, KS.
. + 12 WR contracts | + SCC-KACD Joint Meeting. August -7, 2017, Gi burg, KS.
: €OMTeEE 5 Landowner Information Table o R e
Read Morz. + 18 RW contracts | + FY 2018 Message 4

v Read Mere Read More

» Contracts ¥

— > Bufier ¥ » Contract Setup and Payment

» Buffer Admin Cost-Share Tools/Documents
» Buffer Report
+ Board Meetings + State Cost-Sh + Total Water Plan Funds
g i » Buffer Voucher Report A
+ Annual Meetings + Conservation | \ SWP Appropriation History

Supervisor Tre * Buffer Program Users Guide

+ Financial Management

Water Plan Fee Funds

b Infrrmaaticn and Frueation

KACT Masting

Sril Haztth Annlication
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21. Conservation Districts Menu.

The screen will look like this:

Republic County

KA o 3 Favorites Cost Share » Conservation Districls » Reports » Resources ¥ Q
»
- e Employee Forms b
| S jrabamteyee Repit: * Message Board
AR » Supervisor Forms »
Su Mo Tu We Th Fr | Sa + Complste CS-2 approvals » Supervisor Reports 3 + FY 2018 Program Manuals will be available on April 15 2017,
£2]|3|4|a|b
; n STl =ln + 25 NPS contracts are submitted for app o, Kansas Conservation Districts ¢ + KACD-EQ State Conference, May 2-3, 2017, Salina, KS.
+ 12 WR contracts are ready for payment i } SCC-KACD Joint Mesting. August 6-7, 2017, Greensburg, KS.
4l e 17 s EEY 20 » Annual Meeting Form
+ 18 RW contracts are submitted for canc b+ FY 2018 Message 4
HEEEY 2: EINEETRE- » Annual Meetings Report
28 29 30 31 Read More Read More

22. Employee Forms — Conservation District employee database to provide the district an
employee record keeping tool and to generate a printable employee oath to be completed by

each new employee.

Republic Count - 5 s
A : = iy o # Favorites ~ Cost Share Conservation Districts * ~ Reports » Resources v Q
] Dates EEmPRYEe ol ¥ | »Employee Information Form
# Employee Reports
i = y IpIYEE epd ¥ | » Empioyee Oath Form Message Board
anary: » Supervisor Forms »
St |‘Mo |t [We| Th.| Fr | Sa } Complete CS-2 approvals » Supervisor Reports » » FY 2018 Program Manuals will be available on April 15 2017
; 1 z 130 1‘: :‘2 1‘53 + 25 NPS contracts are submitted for 3pR , cansas Conservation Districts I KACD-EQ State Gonference, May 2-3, 2017, Salina, KS
¢ | + 12 VR contracts are ready for payment » SCC-KACD Joint Mesting, August 6-7, 2017, Greensburg. KS.
12 [ 6 17 1e KB 20 » Annual Meeting Form
+ 18 RW contracts are submitted for canc v FY 2018 Message 4
21 2 24 25 % 27 » Annual Mestings Report
S o a0l ok Read More Read More

Employee Information screen will look like this:

Allen County

AA | & o k.3 Favorites v~ Cost Share - Conservation Districts - Reports - Resources ~

AllenEmployee Information Form

County: = ALLEN v Status: = RESIGNED v Select Employee : (xxxxx9557_. + Add Employee

| Or Search Employee by Name or SSN o
| Employee Information (+]
Employee Position Information Service by Position(S)
Employment Date : 10/16/200 Position Title : BUFFER COORDINATOR Posttion THe: Years orseivice::
Other Position : BUFFER COORDINATOR 4
Classification : PERMANENT PART-TIME Status : RESIGNED (i ] NS CORDIOTOR 5
Info Change Date : 10/24/201 Other Status :
Hours Per Week : 15 Rate Per Hour : (P

DISTRICT SECRETARY 1 = District doesn't have a manager's posifion.
DISTRICT SECRETARY2 = District also has a manager's position

Employment History
<
Position Other Position Start Date End Date _
Doniphan BUFFER COORDINATOR 1007200 9/30/200 uﬁ
Brown NPS COORDINATOR 819199 6/307201 (@]
Doniphan NPS COORDINATOR THM99 6/30/201 aﬂ
Employee Training History

o umco S
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Employee Oath screen will look like this:

o # Favorites Cost Share » Conservation Districts + Reporls » Resources v

Employee Oath Form

Employee's Name:

[Pleas= type o prirt)

COUNTY CONSERVATION DISTRICT
EMPLOYEE'S OATH

K.S.A. T5-4308 el seq. requires the following oath fram K.5.4 54-106, be signed by new employes before entering the duties of employment and before funds for services may be disbursed

| do solemnly swear (or affirm) that | il support the itution of the United States and the Constitution of the states of Kansas. and faithfully discharge the duties of my office or employment. So help me God.
Employee Signature

SUBSCRIBED AND SWORN TO before me this. day of 20

My commission expires 20

MNotary Public

Distribution:

Original - District Fils
Copy - Employee

23
24

Employee Reports — Under Construction.

Supervisor Forms - A conservation district database to provide the district a supervisor
record keeping tool for Supervisor Information, Supervisor Election Results and Oath of

Office forms.

The screens will look like this:

Favorites Cost Share = Conservation Rasources v
™ e » Employee Forms 3 I
» Employee Reporis
T YR 3| Message Board
o » Supervisar Forms ¥ = Supervisor Information Form
Su Mo Tu We Th Fr Sa + Complete CS-2 approvals  Supervisor Reports » | 4 Superyisor Election Resuls Form | Manuals vl be available on April 15 2017.
2| 3|45 |86 2 =
+ 25 NPS confracts are submitisd for app - r i onfersnce, May 2.3, 2017, Salina, KS.
7 o 10 1 12 13 » Kansas Conservation Districts » | ., gyparvisor Qath of Office
¥ 12 VR contracts are ready for payment ¥ Meeting, August 6-7, 2017, Greensburg, KS.
29 15 REARTAREY 1o Bl » Annual Meeting Form
+ 18 RV contracts are submitted for canc + FY 2018 Message 4
21| 22 24 [ 2 | 2G| Ar » Annual Meetings Report
28 29 30 31 Read More Read More
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Supervisor Information screen will look like this:

Allen Ci
SOy + Favorites v Caost Share ~ Conservation Districts Reporis « Resources -

AA | & o

Allen County Supervisor Information Form

County:  ALLEN v Status: | ACTIVE v Select Supervisor : ‘— .‘ + Add New

| Or Search Supervisor by Name Q
County Position Status
[ ALLEN ®: l Select Y I ACTIVE i [ Nick Name
First Name Last Name
[ Suffix(Jr, Sr, etc.) I - I - [ M
Mailing Address City
l Email I * I Mailing Address contd. l [ —
Zip Code Telephone Number Replacing
l - I I Fax l )
Election Date — Status Change Date — P — Oath Signed Date —
l 02-17-2016 B I 02-17-2018 B I Appointment Date £ l 1-08-2012 ‘ ]

. (Oath of office should be signed and original sent to DOC for all new Years of Service :
v + Update Supervisor | 4 Delete Supervisor
. Sih REcetiol YOG supervisors before participating in board meeting. 6 years as of today. & 4 R

Term History =+ Add New

Allen 11-06-2012 02-17-2019 BO

Adding a New Supervisor. When a New Supervisor has been elected you should first do a
name search to make sure that they are not already in the database.

The Search Function screen will look like this:

Allen County
AA | &

o * Favorites v Cost Share - Conservation Disiricts « Reporis - Resources -

Allen County Supervisor Information Form

County : ALLEN v Status : ACTIVE v Select Supervisor : v =+ Add New

( | Or Search Supervisor by Name ) (+]

Click on the Or Search Supervisor by Name or Expand Icon to see the search fields.

Allen C
A:H\ t::nw o g Favorites v Cost Share ~ Conservation Districts « Reports ~ Resources -

Allen County Supervisor Information Form

County : ALLEN v Status : ACTIVE v Select Supervisor : v

Or Search Supervisor by Name @
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The search screen will look like this after expanding:

Allen County
AA | & o

#  Favoritesv  CostShare Conservation Districts - Reports - Resources ~

Allen County Supervisor Information Form

County : ALLEN v Status : v Select Supervisor : v + Add New

| Or Search Supervisor by Name e

l First Name l Nick Name I Middle Initial

[ Last Name [ Suffix (Jr, S, ec.) Get Supenvisor(s)

The search screen will look like after entering First Name and Last Name:

Allen County
AA | & -]

k.3 Favortes ~ Cost Share - Conservation Districts ~ Reports - Resources -

Allen County Supervisor Information Form

County : ALLEN v Status : v Select Supervisor: v + Add New

| Or Search Supervisor by Name -}
First Name

l John l Nick Name l Middie Initial

Last Name

[Doe| | [ Suffix (Jr, Sr, etc.) Get Supenvisor(s)

Click the Get Supervisor(s) Button:

Allen County
AA | & -]

k.3 Favortes ~ Cost Share - Conservation Districts ~ Reports - Resources -

Allen County Supervisor Information Form

County : ALLEN v Status : v Select Supervisor: v + Add New

| Or Search Supervisor by Name -}
First Name
[ John [ Nick Name [ Middie Initial
Last Name
[ Dog| | [ Suffix (Jr, Sr, etc.) Get Supenvisor(s)

Click the Add New Button if you do not get any results from the search.

The screen will look like this:

Allen County

AA | B F3 k.3 Favorites v Cost Share ~ ‘Conservation DIsStricts ~ Reports ~ Resources ~

Allen County Supervisor Informaticn Form

County : v Status : v Select Supervisor :

Or Search Superviser by Name [+]
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A pop-up will for Add New Supervisor will appear.

The screen for Add New Supervisor will look like this:

Add New Supervisor

County Position Status Nick Name
DECEASED ¥ [

Suffix(Jr, S, efc ) Last Name i
Email city

Mailing Address Wailing Address contd

i |
[

Zip Code Telephone Number Fax Replacing

Election Date | = | [ Status Change Date ‘ =]

[
l
I
l
I

[ Appointment Date i [ Oath Signed Date

Qath of office should be signed and criginal sent to DOC for all Years of Service :
+ Add Supervisor
Pt Beceeet L new supervisors before participating in board meeting. years as of today. P
DocC
| Cancel |

Click the Add Supervisor Button.
The Add New Supervisor screen will look like this:

Add New Supervisor

County Position Status Nick Name
[ e [ ’ [ ’ [
Suffix{Jr; Sr, etc.) First Name Last Name
Mailing Address City
[ Email [ [ Mailing Address contd. [
[ Zip Code [ Telephone Number [ Fax I Replacing
Status Change Date p— S— Oath Signed Date
I Election Date = ‘ [ ‘ = ‘ [ Appointment Date ’ =] ‘ I
T —— Qath of office should be signed and original sent to DOC for all Years of Service :
C celven by new supervisors before participating in board meeting. years as of today.
poc
| Cancel |
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Supervisor Oath of Office screen will look like this:

Repubiic County
AA | =

Cost Share = Conservation Districts = Reports = Resources v

Supervisor Oath Of Office Form

COUNTY CONSERVATION DISTRICT SUPERVISOR
OATH OF OFFICE

Pursuant fo K.S A 54-106 et seq. "All officers elected or appointed under any law of the state of Kansas shall, before entering upon the duties of their respective offices, fake and subscribe an oath affirmation. as follows:

1, , do solemnly swear (or affirm) that | will support the constitution of the United States and the Constitution of the states of Kansas, and faithfully discharge the duties of a County Conservation District

Supervisor. So help me God "

Supervisor Signature

Address:

City: KE Zip:

SUBSCRIBED AND SWORN TO before me this day of 20

Holary

My term expires:

Authority : KS.A 54-101el seq
KS.A.54- 101 et seq

Distribution : Qriginal - DOC
Copy - Mew Supenvisor
- District File

25. Supervisor Reports — Under Construction.

The screen will look like this:

Repubiic County
AA | ®

Favorites Cost Share = Caonservation Districts + Reports » Resources v

» Employee Forms I
£ Important Dates e '
» Employee Reporis
e S SRS R k Message Board
ry » Supervisor Forms 3
Su Mo Tu We Th Fr | Sa + Complete CS-2 approvals » Supervisor Reporis » | »Resuit of Election Report | Program Manuals vil be available on April 15 2017
123 [4|s|s 3
} 25 NPS contracts are submitted for 2pp - i . . O State Conferencs, May 2.3, 2017, Salina, K3
A : BRI » Kansas Conservation Districts » |, sypervisors Reports
+ 12'WR contracts are ready for payment CD Joint Mesting, August 6-7, 2017, Greensburg, KS.

12 fE 6 17 1s RN 20 i » Annual Meeting Form
+ 18 RW contracts are submitted for canc v FY 2018 Message 4
21 2 24 25 28 » Annual Meetings Report
28 29 30 3 d More Read More

26. Kansas Conservation Districts is used to generate the Kansas Conservation Districts

Directory.

The screen will look like this:

Republic County
AA | & -4

* Favorites. Cost Share « Conservation Districts = Reporis = Resources ~

& s » Employes Forms (3 I
AR LS Message Board
January 2018 | » Supervisor Forms 3
Su Mo Tu We Th Fr Sa ' Complete £S-2 approvals > Supervisor Reports » + FY 2018 Program Manuals vill be available on April 15 2017
12| 3a|5 % 7
} 25 HPS contracts are submitted for a i : . May 2-3, 2017, Salina, KS.
i : DRI P8 » Kansas Conservation Districts b 4 pistrict Informatien Form i
T m ETED m s + 12 WWR contracts are ready for payment S Al Form - : August §-7, 2017, Greensburg, KS.
. m R e } 18 RW coniracts are subrmitied for cand Behr g » District Conservationist Information Form
» Annual Mestings Report » Kansas Conservation District Directory Resd More

28 29 30 }
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County District Information Form screen will look like this:

Republic County
AA | &

Favorites Cost Share = Conservation Districts = Reporis Resources «

Republic County District Information Form

County; REPUBLIC ¥
Telephane No Fax
[75—52?-5573 | [ 855-533-5069
Email
[ lori.siemsen@#s.nacdnel.net | [ Web Address ‘

Mailing Address Street Address Same As Mailing Address |v

Address

[ 1319 23rd Streat ‘ [ Address Contd, [ Address [ Address Contd,
Gity Zip Code
[ Bellevile ‘ [ 66935-2533 | [ City [ Zip Code

‘Save Information

To update form enter the new information and click Save Information Button.

The Save Information Button on the District Information Form screen will look like this:

Allen County
AA | &

Favoriles v Cost Share Conservation Districis ~ Reporis ~ Resources ~

District Information Form

County: ALLEN v
Telephone No Fax
[ 620-365-2901 | | 620-365-5785
Email Web Address
[ allencountyconservation@gmail.com | [ www.allencountyconservationdistrict com
Mailing Address Street Address oo L Wi A
Fxgss Address
[ 202 West Miller Road ‘ I Address Contd. [ 202 West Miller Road I Address Contd.

City Zip Code City Zip Code
[ lola ‘ [ 667491641 | l lola £6749-1641

‘ Save Information | Resel
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Clicking the Reset will clear the form and all information will have to be re-entered.

The Reset Button on the District Information Form will look like this:

Allen County
AA | &

Favoriles v Cost Share Conservation Districis ~ Reporis ~ Resources ~

District Information Form

County: ALLEN v
Telephone No Fax
[ 620-365-2901 | | 620-365-5785
Email Web Address
[ allencountyconservation@gmail.com | [ www allencountyconservationdistrict com
Mailing Address Street Address Same As Maling Address
Acdes Address
[ 202 West Miller Road ‘ I Address Contd. [ 202 West Miller Road I Address Contd.
city Zip Code city Zip Code
[ lola ‘ [ §6749-1841 | l lola I £6749-1641

Save Information | Reset .

District Conservationist Information Form screen will look like this:

o ] Favorites Cost Share = Conservation Districts « Reporls « Resources

Republic County District Conversationist Information

County : REPUBLIC A
County First Name
Republic [ Terry Nick Name

Email
‘ [ terry alstati@ks usda.gov

M Last Name.

[ K [ Alstatt

Update the Information and click the Update Button.

The Update Button on the District Conservationist Information Form screen will look like this:

Allen County
AA | B

Favorites v Cost Share ~ Conservation Districlts ~ Reporis ~ Resources -

Allen County District Conversationist Information

County: ALLEN v
County First Name
[ Allen [ Gerald | I Nick Name
Last Name Email
[ M [ Gray | gerald gray@ks usda gov

Kansas Conservation District Directory — Under Construction.
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27. Annual Meeting Form the function is used to enter the Annual Meeting Information annually
by December 15%.

The screen will look like this:

Allen County
AA | & o

#  Favorites~  CostShare - Conservation Districts ~ Reporls ~ Resources -

Allen County Annual Meeting Information Form

County: ALLEN T Meeting Date : Feb 23 2008 6:00PM ~

Please complete annually by December 15

County Meeting Date Meeting Time R ion Date
[ Allen: [ 02/23/2008 B [ 06:00 PM v e ‘ [ 2008-20-2 | B ‘
Altendee Cost Meeting Location & Address
I 0 Meal I lola High School, 300 E Jackson, lola, KS 66749
Speaker/Presenter Name Fee
I N/A [ Presenter's Telephone No. ‘
Program Description
I We will have a meal, presentations by NRCS and another, then door prizes

Click the Add Meeting Button to add a new meeting.
The Add Meeting Button Annual Meeting Information Form screen will look like this:

Allen County
AA | & o

#  Favorites~  CostShare - Conservation Districts ~ Reporls ~ Resources -

Allen County Annual Meeting Information Form

County: ALLEN T Meeting Date : Feb 23 2008 6:00PM ~

Please complete annually by December 15

ion Date

County Meeting Date Meeting Time R
(o] ‘ [2008720—2

[ Allen: [UZIZNZDN! B [ 06:00 PM X | i
Altendee Cost Meeting Location & Address

I 0 Meal I lola High School, 300 E Jackson, lola, KS 66749
Speaker/Presenter Name Fee

I NiA [ Presenter's Telephone No. ‘ [
Program Description

I We will have a meal, presentations by NRCS and another, then door prizes

The Add Meeting Information pop-up will appear to enter the meeting information.

The pop-up for the Add Meeting Information screen will look like this:

Add Meeting Information

County Meeting Time Reservation Date
[ | | (

ol B

[ Attendee Cost Meal | | [ Mesting Location & Address ‘

Meeting Date

[

[ Speaker/Presenter Name [ Presenter's Telephone No. ‘ I Fee

[ Program Description Save Meeting Information
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Enter the information and click Save Meeting Information Button.

The Save Meeting Information Button screen will look like this:

Add Meeting Information

Date

County Mesting Date Meeting Time -

[D1fﬂ1f2019 =] [ 02:30 AM "—I o] | [12"2612013

Meeting Location & Address
[ Attendee Cost [ test

Presenter's Telephone No.
[ Speaker/Presenter Name [ 000-000-0000 [ Fee

[

[Program Description ' Save Meefing Information .

The Add Meeting Information form will look like this after Meeting Information Button has been

clicked:

Message

Successfully Inserted the Annual Meeting Information Form!

Clicking the Close Button will close the pop-up.
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Updating the Annual Meeting Information Form after meeting has been added.

The Update Button on the Annual Meeting Information Screen will look like this:

Allen County

AA | ® o 3 Favorites v Cost Share ~ Conservation Districts ~ Reporis ~ Resources -

Allen County Annual Meeting Information Form

County - ALLEN v Meeting Date:| Dec 31 2018 2:30AM v

Please complete annually by December 15

+ Add Meeting

County Meeting Date Meeting Time R Date
[ Allen [12131/2013 = | [ 02:30 AM ¥ OJ [05,'12;2019 | =]
Aftendee Cost Meeting Location & Address
[ 0 meat [ I test
Presenter's Telephone No. Fee
[ Speaker/Presenter Name [ 000-000-0000 ‘
[ Program Description Updaie

Enter the information that needs to be corrected and click the Update Button.

The Update Meeting Information screen will look like this:

Update Meeting Information

Meeting Date Meeting Time R Date

County —
[ Allen [ 12/31/2018 =] [ 07:00 PM '] (o] ‘ [USHQQMQ

Aftendee Cost Meeting Location & Address

t (=

Presenier's Telephone No.

[ Speaker/Presenter Name [ 000-000-0000 —‘ [ e

[ Program Description Update Meeting Information

Clicking on the Update Meeting Information Button will update.
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28. Annual Meetings Report.

The Annual Meetings Report screen will look like this:

Allen County
AA | &

Favoriles v

Cost Share ~

Conservation Districts ~

Reporis ~

Resources ~

Annual Meetings Report

Fiscal Year :

2018 v

2018 Conservation Districts Annual Meeting Information

COUNTY DATE AND TIME RESERVATION MEETING LOCATION SPEAKER/PRESE... | PROGRAM DESCRIPTION PRESENTERS TEL... | FEE

Allen Dec 31.2018 2:30AM Dec 17 2018 12:00AM fest (000) 000-0000 £0.00
Allen Feb 212018 6:30PM Feb 16 2018 12.00AM Dr. John Silas Bass North Community Center-505... Emporia Theatrical ...  Skit on Soil Health (620) 241-5700 £50.00
Anderson Feb 7 2018 6:00PM St Rose School - 530 East 4th - Gamett, Kansas Overview of district activities and award winn.__ §0.00
Alchison Feb 22:2018 6:00PM Feb 12018 12.00AM 908 Tiger Rd. Effingham, KS 66023 Kurt Dilion Ag Workforce Needs. (785) 296-0979 §0.00
Barber Jan 20 2018 6:00PM Jan 16 2018 12:.00AM Community Bujilding, Kiowa, KS Awards $0.00
Barton Jan 27 2018 6:30PM Jan 17 2018 12:00AM Barton County Community Collete pending $0.00
Bourbon Feb 10 2018 6:00PM Fort Scott Middle School Commons Area Senator Caryn Tyson | update on politics & conservation awards pos. §0.00
Brown Feb 20 2018 6:00PM Feb 13 2018 12.00AM Fisher Community Center, 201 East lowa St, Hiaw... Mykel Taylor Current land values and fair leasing rates $0.00
Butler Feb 12018 6:00PM Jan 26 2018 12.00AM The Benton Church, 14300 SW 20th, Benton, KS . Jesse Friesen Jesse Friesen & Symphony in the Flint Hills §0.00
Chase Feb 6 2018 6:00PM Jan 26 2018 12:00AM Community Building- Swope Park- Coltonwood F...  N/A Annual Mesting

Chautaugua Feb 12 2018 6:00PM Feb 9 2018 12:00AM Sedan Couniry Club Dinner and Award Presentafion $0.00
Cherokee Feb 26 2018 6:00PM Columbus Unified High School Cafeteria and Audi... Business Meeting including - Election of Sup... $0.00
Cheyenne Feb 19 2018 6:00PM Feb 12 2018 12:00AM American Legion Hall Bird City, KS lan DeWaal Conzervation and Poster Awards. Local spea... $0.00
Clark Feb 12:2018 6:30PM Feb 5 2018 12:00AM Ashiand High School Cafetesia, 311 JE Humphrey §0.00
Clay Feb 52018 6:30PM Jan 30 2018 12:00AM Family Life Center 921 5th Street; Clay Center, K... Hugh Hammend Bennett Documentary Video £0.00
Cloud Feb 12018 6:30PM Jan 29 2018 12:00AM ‘OLPH Catholic Parish Hall, 307 West 5th Street, ... Jeremy Hacker, Ban... Hugh Hammond Bennett Documentary (785) 243-4000 $0.00
Coffey Jan 31 2018 6:00PM Jan 24 2018 12:00AM Burlington High School Annual Conservation Awards Presentation §0.00
Comanche Jan 8 2018 6:30PM Dec 28 2018 12:.00AM Coldwater Veterans Building Annual Meeling, Bankers Award $0.00
Cowley Feb 8 2018 6:00PM Feb 1 2018 12:.00AM Baden Square, 700 Gary St., Winfield, KS 67156 Conservation District Annual Program and M. £0.00
Crawford Feb 172018 6:00PM Girard High School Cafeteria, 415 North Summit, _ Banker Awards, Grassland Awards & Poster $0.00

29. Reports Menu Function.

The screen will look like this:

Ee:"bb;cwm # Favorites Cost Share » Conservation Disfricts « Reports « Resources v
) Dates # County Ledger Report
= » CS-1 District Allocation Repori
January 2018 Work List Message Board

#» CS-1 County Cancellation Report
Su Mo Tu We Th Fr Sa

+ Complete CS-2 approvals » Voucher Report gram Manuals will be available on April 13 2017,
L0 = A I + 25 MPS contracts are submitted for approvals S Year e s ‘State Conference, May 2-3, 2017, Salina, KS.
7 9 10 1 12 13
= E e - B + 12 WR contracls are ready for payments Joint Mesting, August 6-7, 2017, Greensburg, KS
+ 18 RW contracts are submitted for cancelafion + FY 2018 Message 4
2t 2 M 5 % 27
Read More Read More

28 29 30 3N

County Ledger Report search screen will look like this:

Allen County

AA | & E 3 Favorites v

Cost Share - Conservation Disfricts - Resources -

Reports ~

Allen County - Ledger Report For Fiscal Year

Fiscal Year : v

Select the Fiscal Year and Program from the Drop Down selections.
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County Ledger Report screen will look like this:

Favorites v Cost Share ~ Conservation Di Resources ~

Allen County - Ledger Report For Fiscal Year 2018

Fiscal Year: 2015 v Program: NP3 v County : Allen v
PR ke
Type
NPS-2018- — osW Practice uom Units Status. Fund Source CostShare
w OnSite Wastewaler System | Each 1.00 Jun 22018 7-00.44AM | FinalPaid o o
Status Tral oy NPS_NPS
|Aug 14 2017 4:08:15PM | ContractApproved | -
Nps-2016- S PRM Practice uoM Units Date Status Fund Source  CostShare Cantract
- Fencing (382) Lingar Fool | 1,442.00 | |oct 102018 FinalPaymentRejecied | [ LI Heane
e P P 12:00:48PM NPS_NPS 53.000.00 50.00 532.000.00
Pond (378) Each 100 Aug 28 2017 ContractApproved
9:20:50AM
Watering Faciity (614) Each 1.00
nes-201sd S PRM Practice uom Units Fund Source  CostShare Amount  Contract
Pipeiine (516) Linear Foot | 1.00 Code G L Hataner
| Watering Faciiy t514) | Eacn [100 |
nes201e S PRM Practice uom Units Date Status Fund Source  CostShare
- Pond (378) Each 100 Jun 132018 7:00.284M | FinalPaid nde Aot
|Wa|ering Facilty (514) ‘ Each | 1.00 | |Aug 282017 10:28:35AM ‘ ContractApproved | NESINPS S28100 3281400) | 50.00
Nesoic g R, PRV Practice uom Units Date Status Fund Source  CostShare
Pipeline (516) Linear Foot | 150.00 Aug 268 2017 9:25:20AM | ConlractApproved | [ames e
[VWetorng Facity 578 [Ean [ | NPS_NPS §636.00 50.00 5636.00

Summary of Funds

Fund Source Code Allocation Additional Funds DOC Cancellation of Funds Pending Contract Approval ‘Contracts Approved (not paid) m Contracts Saved Uncommitted Funds

DNA_WR $100.00 $56.00 510.00 §$89.00  §20.00 $50.00

Clicking the Print Button will print the County Ledger Report.

CS-1 District Allocation Report screen will look like this:

# Favorites v Cost Share - i Reports « Resources

CS-1 District Allocation Report

Select Fiscal Year : ’m

Select Budget Source : v

62



Select the Fiscal Year and the Budget Source.
The CS-1 District Allocation Report screen will look like this after the selection:

Allen County
AA | & o

_ Favoriles v Cost Share ~ Conservation Disiricls ~ Reporis ~ Resources ~

CS-1 District Allocation Report

Select Fiscal Year: 2019 v Select Budget Source :  NPS_1800_1210_2019_|nitial Allocation

Fund Source Codes
Allocation = $12,605.00 (100%) Committed = Committed = 50.00 (0%) Committed = 52,800.00 Committed = §5,976.00 UnCommitted = $1,309.00

$2.520.00(19.992066640222134%) {22.213407378024595%) (47 409758032526774%) (10.384767948226497%)
NPS_NPS $12,605.00(100%) 50.00(19.992066640222134%) $0.0000%) $2,800.00(22.213407378024595%) $5,976.00(47.409758032526774%) $1,309.00(10.384767949226497 %)

CS-1County Cancellation Report
The selection for the CS-1 County Cancellation Report screen will look like this:

Allen County
AA | & o

# Favorites ~ Cost Share = Conservation Districts ~ Reports ~ Resources -

Allen County Cancellation Report

Select Fiscal Year: Select v Select Budget Source :  Select v Cancellation Date : v

Select Fiscal Year, Budget Source and Cancellation Date.

The CS-1 County Cancellation Report will look like this after selection: - Under Construction.

Voucher Report — Under Construction.

Year End Reports — Under Construction.

30. Resources Menu Function.

The screen will look like this:

?::ubi; County o Favorites ~ Cost Share + Conservation Districts *  Reports » Resources * Q
o Dates » CSIMS Users Guide
January 2013 Wor * e _ k Message Board
» Kansas Conservation District Handbook »

Su Mo Tu We Th Fr Sa

+ Complele CS-2 approvals » QuickBoaks for Conservation Districts 18 Program Manuals will be available on Aprl 15 2017,
é Co| B M RN + 25 NP conlracls are submitted for approvalt , petrict Employee Guide -EO State Conference, May 2-3, 2017, Salina, KS
7 9 1|1 12|13
+ 12 WR contract dy T s KACD Joint Meeting, August 8-7, 2017, Greensburg, KS,
14 m 1% 17 | 18 m 20 - # Kansas Conservation District Supervisors Handbook o TS,
+ 18 RW contracts are submitted for cancelatio 18 Message 4
n oo »s sy » NRCS/Elecironic Field Offics Technical Guide (sFOTG)

Read More
28 28 30 3 » NRCS Practice Cost Data

| » Helpiul Links

CSIMS Users Guide — Functioning but is not the CSIMS 2.0 Users Guide.

February 2018

Programs Manual. Starting in Fiscal Year 2020 the Programs Manual will be one single

document.
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The screen will look like this:

Republic County : A
Ae:" & uinky £ Favorites Cost Share = Conservation Districts « Repors = Resources v
- i % CSIMS Users Guide I
NAJgp ™ Froarams Manuay ¥ | > Chapter 1 - Programs Overview
January 2018 o » Kansas G tion District Handbook ici ideli
onservation Disl ool * | » Chapter 2 - General Policies and Guidelines
AL RS A RN AR + Complete CS-2 approvals # QuickBooks for Conservation Districts » Chapter 3 - Local Program and Contract Procedures
Ni-AEAEIEAG 7
25 NPS contract bmitted f 5 Bictri . :
; B e, ot ¥ contracts are su or approvalt . pictrict Employee Guide #» Chapter 4 - Practices and Components
4 Kl s 17 s EE 20 VAR Ch o o e o i » Kansas Conservation District Supervisors Handbook Provisi
e SR EAE I + 18 RW contracts are submitted for cancelatia ) % i > Chaptaro: L inoetock Vasts Mevagement ot
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